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Oversikt 6ver Hub

TransPerfect Private Hub ar en plattform for att hantera och lagra personlig information,
inkopsordrar och fakturering samt ger dig tillgang till utbildningar och diverse andra
hjalpmedel (den ar endast tillganglig pa engelska). Du loggar in med din mejladress och ditt
|6senord som ar kopplat till ditt Hub-konto. https://hub.transperfect.com/private
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[Despert resources Introducing our newest Hub feature, the Account Settings section.

¢ What does this new section do?
Account Settings
iymn to consolidate and control the account email addresses linked to your Hub profile. The Account you are using to

It al
5 acce et up in our system. You may have multiple accounts within the system
OHP\p This s you have multiple email addre: have set up with passwords to access different platforms. Your Hub

profile is unique to you and contains your personal business information. You can only have one Hub profile

My Profile

Under My Profile kan du registrera och uppdatera dina personliga uppgifter. OBS! Det ar

viktigt att du andrar dina uppgifter vid forandringar sa att det inte blir problem med
utbetalningar eller annat.

Personal Details:

@ Uppdatera kontaktuppgifter, adresser och ovriga
Home .

personliga data
@ My Profile ~ | Education:

Har listar du din utbildningsbakgrund
Personal Details

Work Experience:
Education Har listar du din arbetslivserfarenhet

My Documents:

Work Experience o
Ladda upp och hantera viktiga dokument, t.ex. CV etc.

My Documents Payment Method:

Registrera eller uppdatera betalningsmetod
Payment Method
Business & Diversity Classification:

Business & Registrera relevant klassifikation (endast tillampligt for
Diversity vissa lander)
Classification
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Fakturering och utbetalning

Under denna flik kan du valja vilken eller vilka inkdpsordrar du vill fakturera. For en mer
detaljerad beskrivning for hur man fakturerar, se "Semantix Quick Guide Hub Invoicing”.

TRANSPERFECT | Hub

Recent Purchase Orders

ux nsa

chase Orders created In tha last 45 days and eligible for Invoicing are shown balow
g urch Sor ilat

néoad Purchase Ordes
[E PO Number Job Number Project Cortact PO Date Total
& B 755225 Us1007229 hay ) 20250708 5303 USD
B 7554258 Us1007229 sl 1 20250709 89.02 UsSD
] 7554257 Us1007229 1 20250708 89.01 UsD
267.06 USD

f you need 10 SUDMIT 3 self-issued invoice (instead of using tha TransPerfect generated one). please wisit For questions

Recent Purchase Orders:
Fa en overblick dver dina inkdpsordrar, och skapa fakturor for dem. Harifran kan du aven
ladda ned dina inkdpsordrar.

Search Purchase Order:
Sok efter och fakturera en specifik inképsorder.

Invoice History:
Fa en dverblick dver dina fakturor och se vilken status de har i betalningsprocessen.
Du kan aven stalla fragor som beror specifika fakturor.



Semantix

ATRANSPERFECT COMPANY
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) myeroe Invoice History

Select bvoice(s) to see svalable actions.

Quiries, dick the cormespondng Imeoice Inquiry icon. Inguiries are available only for invoices submitted

R
= H
: Invoice Number Vendor 1D Amoure Date Submitted Status Actions
rder 1288 TEST1607 178.03 USD Suomitted
o 0] Test123d2- TEST1601 35618 USD Submitted
0O} rosh-0511-1 TEST1601 11.65ELR Suomitted
ROSH-0506-3 TESTI600 SO00ELR Sunmitted ﬁl
) 0| ROSHOS06-2 TEST1601 1800 ELR Submitted [;1
LU experc Resources [ test22 TESTI60 15460 ELR Sunmstad |
O RM-00002 TEST1607 550 ELR Sunmitted 0l
[ abcdtes34 TEST1607 G600 ELR Suomitted
Ol Irwcice-TEST-0520. TEST1601 13.00 USD Paymentin &
O invoiceSync TESTI6DN 600ELR

Sunmitted m

Expert Learning Center (ELC)

Expert Learning Center ger dig tilltrade till anvandbara hjalpmedel som t.ex. e-learning-
moduler om vara olika system och CAT-verktyg.

Hi, Annal” <&

TRANSPERFECT

Expert Resources

Har finner du guider, handledning och annat 6vningsmaterial.
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Account Settings

Under Account Settings kan du hantera adresser lankade till din Hub-profil.

. Account Settings

Byte av mejladress:

—_—

Logga in med din nuvarande mejladress.

2. Gatill Account Settings.

3. Valj Change Account Email Address. Folj stegen for verifiering och uppdatera din
adress. OBS! Du kan endast anvanda en adress som inte redan ar registrerad i

systemet.
§@ TRANSPERFECT | Hub
g
ML
() wy profile . Change Account Email Address
:2& Forms & Contracts You are currently signed in to your Hub profile with an account linked to the email address qwer-00@tpt-dodo.com. To
> change the email address linked to this account, please enter a new email address in the field below.
E‘E] el he Currently your account is linked to the email address qwer-00@tpt-dodo.com. If you would like to change the email address
= Payments

linked to this Account, or link another Account to this profile please select the appropriate option below.

New Account Email Address

‘ xemple@test.co




Semantix

ATRANSPERFECT COMPANY
Lanka med befintligt konto:

1. Logga in med det konto som du dnskar lanka.

2. Gatill Account Settings.

3. Valj Link an Existing Account: Folj stegen for verifiering och lanka eller ta bort lank
for ett specifikt konto.

Hjalp
Under denna flik kan du se FAQ (fragor och svar) och fa tips pa problemlésning. Behdver du

ytterligare hjalp, kan du anvanda kontaktformularet pa denna sida. Du kan dven se statusen
for dina pagaende fragor har.



