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155801, UBAHOBCKAS OBJIACTD, r. KUHEILIMA, yn. APUCTAPXA MAKAPOBA, 1. 1 6, T-1 84933156950

YTBEPXJIAIO

MNOJIMTUKA
00paboTKH U 3aIIHTHI EPCOHAIBHBIX TAHHBIX

MyHuHnansHOro 010HKETHOTO AOMKOIBHOIO 00pa3oBaTenbHOTo YUpexaeHus «/lerckuii can
KomneHcupyromero Busa Ne34» ropoackoro okpyra Kunemma

1. O0mue nmoJroxeHun

1.1. Hacrosmas mnonuthHka oOpabOTKH W 3alUTHI MEPCOHANBHBIX MAHHBIX MYHHUIUIIAIBEHOTO
OIOKETHOTO JOIIKOJIBHOTO 00pa30oBaTENbHOTO YUpeXxaeHus «JleTCKuil caJy KOMIICHCUPYIOIIEro BHIa
Ne34» ropoackoro oxpyra Kunemma (mamee — Ilonmmtmka) ompenenser unenn o6paborku
NEePCOHANBHBIX JJAHHBIX, KATETOPUH U NepedeHb 00pabaThIBaEMBIX IEPCOHANBHBIX JaHHBIX, KATETOPUH
CyOBEeKTOB, NEpCOHANBHBIE JaHHBIE KOTOPHIX 00pabaThBaIOTCS, COCOOBI, CPOKU HX 00paboTKu U
XpaHEeHHs, NOPSIOK YHHYTOXEHHS NMEPCOHAIBHBIX JAHHBIX IIPH HOCTHXXEHHMH liened X oOpaboTku
VI TIpY HACTYIUICHWM MHBIX 32KOHHBIX OCHOBaHMN B MyHMIMNATbHOM OIO/PKETHOM JOINKOJIHHOM
obpa3oBarelbHOM yupexzaeHuHn «Jlerckuii cax xoMmeHcupyromero Bugaa Ne34» ropojckoro oxpyra
Kunemma (nanee — [erckuii can).

1.2. JloxambHble HOPMATHBHBIE aKThI M HMHBIE JOKYMEHTHI, perjiaMeHTHpYIoIHe o0paboTKy
NEpPCOHANBHBIX JaHHBIX B JleTckoM cany, pa3pabaTeiBaloTcs ¢ yuyeToM nonoxxeHui [lomutuku.

1.3. JleiictBue [lonuTukm pacnpocTpaHseTcs Ha TNEpcOHAIbHBIE NaHHbIE, KOTOpble Jlerckuii caj
oOpabaTsIBaeT ¢ HCIONE30BaHHEM H 0€3 HCIIOJIb30BaHHS CPEACTB aBTOMATH3AIHH.

1.4. B TlonuTHKE HCTIONB3YIOTCH CEYIONIME TOHSTHS:

e IIEPCOHAJBHBIC JaHHBle — Mobas MHGOpPMalLMsA, OTHOCAIASACA NPAMO WIM KOCBEHHO K
ONpE/ENIEHHOMY WM onpeenseMoMy ¢usudyeckoMy auny (CyObeKTy NIepCOHaIbHBIX
J@aHHBIX);

e INEPCOHAJIBHBIC JAaHHBIC, pa3pelleHHble CyOBEeKTOM IMEPCOHANBHBIX JAHHBIX IS
paclpoCTpaHEHHs, — NEPCOHANBHBIE JaHHBIC, JOCTYN HEOIPaHHYCHHOTO Kpyra IHMIl K
KOTOPBIM IMPENOCTaBIE€H CyOBEKTOM NEpPCOHANBHBIX JaHHBIX IyTeM Jadd corjacus Ha
06paboTKy NepcOHAIBLHBIX JAHHBIX, Pa3PEIICHHBIX CYOBEKTOM NEPCOHANBHBIX JAHHBIX JJII

PacrpocTpaHEHUs B HOPSZIKE, IpeycMOTpeHHOM DenepatbHbM 3aKkoHOM oT 27.07.2006 Ne
152-®3 (nanee — 3akon);



e oOIepaTop NEepCOHANBHBIX JaHHbIX (omepatop) — JleTckuil caa — OpUIHUYECKOe JIHIIO,
CaMOCTOSITENIbHO WJIM COBMECTHO C JPYrMMH JIMLIAMH Opranusymoomee u (uim)
OCyIIEeCTBIIsIOIIee 00pabOTKY MEpCOHANBHBIX JAaHHBIX, ONpEAeNsiollee Lelu 00paboTKU
IEPCOHAIBHBIX JAaHHBIX, COCTaB IE€PCOHAJBHBIX [JaHHBIX, MOJIEKAIMX 00paboTKe,
neicTBuUs (Omepalim), CoBepIiaeMble ¢ MePCOHAIBHBIMU JaHHBIMH;

e 00paboTKa MEepCOHANbHBIX JAHHBIX — JCHCTBUE (OmMmepanus) WM COBOKYIHOCTh JCHCTBUIN
(omeparuii) ¢ MepCOHATBHBIMU JAHHBIMHU C HCIIOJb30BAHUEM U 0€3 UCIOJIb30BAHUS CPE/ICTB
aBTOMATW3allMM, BKJIOYas cOOp, 3aluCh, CHCTEMAaTH3allMI0, HAKOIUIEHUE, XpaHEHHeE,
yrouneHue (OOHOBICHHE, M3MEHEHME), HW3BIICYCHHE, HCIIOJNB30BAHUE, Iepeayy
(pacpocTpaHeHue, MPeIOCTaBICHUE, TOCTYIT), 00e3IMYMBaHue, OJIOKHPOBAHUE, yIaJeHUE,

YHUUYTOXKECHHUE,

e ABTOMAaTU3MpOBAHHAsE 00pPabOTKa MEepCOHANBHBIX MaHHBIX — 00pabOTKa IepCOHATbHBIX
JAHHBIX C TIOMOIIBIO CPEJICTB BBIYUCIUTEIbHON TEXHUKH;

e pacIpoCTpaHEHUE NEPCOHAJIBHBIX JAHHBIX — JEHCTBUs, HAIpPaBJICHHbIE HA pACKpPBITHE
IIEPCOHAJIBHBIX JJAHHBIX HEONIPEAEICHHOMY KpPYTY JIMII;

e IIPEIOCTaBICHUE IIEPCOHANBHBIX JAaHHBIX — JCHCTBUSA, HAIPABICHHBIE HA PACKpBITHE
NIEPCOHAIIBHBIX JAHHBIX OIPENECICHHOMY JINIY UJIU ONPEACICHHOMY KPYyTy JIUL;

o OJOKMpOBaHHE [EPCOHAJIBHBIX JaHHBIX — BpPEMEHHOE IpeKpalieHue o0paboTKH

IIEPCOHAJBHBIX JAHHBIX (32 WCKIIOYEHHEM CIlydaeB, eciM o0paboTka HeoOXoauma Juis
YTOYHEHHSI IIEPCOHANBHBIX JaHHBIX);

e YHHUYTO)KCHHME IEPCOHAIbHBIX JaHHBIX — JEUCTBHs, B PE3ylbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOYKHBIM BOCCTAHOBUTbH COJIEP)KaHUE IEPCOHAJBbHBIX JAHHBIX B HH(OPMALMOHHOMN
CHCTEME IMEPCOHANBHBIX JaHHBIX W (WJIK) B pe3yJbTare KOTOPBIX YHHUYTOXKAKOTCS
MaTepuasbHble HOCUTEIN IIePCOHAbHBIX 1aHHBIX;

e 00€31MYMBaHUE MEPCOHAJBbHBIX JAHHBIX — JCHUCTBHUS, B pPE3yJibTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXKHBIM ~ 0€3  HCIONb30BaHMA  JIONOJHMUTEIbHOH MHQOpMAlMM  ONpEeneauTh
MIPUHAJJIEKHOCTh [IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY IEPCOHAJIbHBIX JAHHBIX;

e uH(pOpPMAIMOHHAs CHCTEMA MEPCOHAIBHBIX JAHHBIX — COBOKYITHOCTh CO/iepkKaliuxcs B 6a3ax
JAHHBIX TEPCOHANBHBIX JAHHBIX M OOECIEUMBAIOIIMX UX 00pPabOTKy HH(POPMAIIMOHHBIX
TEXHOJIOTUHA U TEXHUYECKUX CPEJICTB,;

e TpaHCrpaHU4YHas Nepefayda MEPCOHAJBHBIX JAHHBIX — Iepeada MepcoHaIbHBIX AAHHBIX Ha
TEPPUTOPUIO HMHOCTPAHHOTO TOCYJapcTBa OpraHy BJIACTHM HHOCTPAaHHOI'O TOCYAApCTBa,
MHOCTPaHHOMY (PH3HUECKOMY JIUIY UM HHOCTPAHHOMY IOPHINYECKOMY JIHILY.

1.5. Jlerckuii caa Kak onepaTop NEpCOHAIBHBIX JaHHBIX 00s3aH:

1.5.1. Cobmronate KOH(PUIEHIIMATBHOCTh IEPCOHAJBHBIX JAaHHBIX, a MUMEHHO HE PacIpOCTPaHSIThH
MepCOHANIbHBIE JaHHBIC U HE MEPeNaBaTh UX TPETHUM JIUIAM 0e3 corjiacus CyObeKTa MmepCoOHaIbHBIX
JAHHBIX WM €Tr0 3aKOHHOT'O MPEACTABUTENS, €CJIM NHOE HE TPEAYCMOTPEHO 3aKOHOIATEIThCTBOM.

1.5.2. ObecnieunTh cyObeKTaM MEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM MPEICTABUTEISAM BO3MOKHOCTh
O3HAKOMJIEHUSI C JOKYMEHTaMU U MaTepuajaMH, COJAEpKAlMMH WX IMepCOHAJbHbIE JAaHHBIC, €CIU
MHOE HE NMPEIYCMOTPEHO 3aKOHOJATEIbCTBOM.

1.5.3. Pa3bsACHATh CyOBEKTaM MEPCOHANBHBIX JTaHHBIX, HX 3aKOHHBIM MPEACTABUTEISAM OPUIUYECKUC
MOCJIEICTBUS OTKa3a MPEJOCTABUTH MIEPCOHAIILHBIE IaHHBIE.

1.5.4. bnokupoBaTh UM YAAJIATH HEMPaBOMEPHO 00pabaTbiBaeMble, HETOYHBIC TEPCOHANBHBIC TaHHbIE
60 00ecneynTh UX OJIOKMPOBAHKE WM YAalleHUE.

1.5.5. Ilpekpatute 00pabOTKy M YHUYTOXKHUTh WM OOE3IUYMUTH IEPCOHAJbHBbIE JaHHBbIE JHOO
o0ecreunTh MpeKkpanieHne o0paboTKU U YHUUTOXKEHHE MM 00€3TMYMBAaHUE MEPCOHAIBHBIX JaHHBIX
P TOCTUKEHHUH 11eId UX 00pabOTKH.



1.5.6. IlpekpatuTh 00paOOTKY MEPCOHAIBHBIX NAHHBIX WM OOECICYUTH TpPEKpalieHue o0padOTKH
IIEPCOHANILHBIX JaHHBIX B Cly4ae OT3bIBa CyO'bEKTOM MEPCOHAIBHBIX JAHHBIX COrJIachs Ha 00pabOTKY
€ro TEPCOHAJBHBIX JAHHBIX, €CIHM HHOE HE IMPEAYCMOTPEHO JIOTOBOPOM, CTOPOHOH KOTOPOrO,
BBIFOJIONPHOOPETATEIIEM HITH MOPYUUTENEM 10 KOTOPOMY SIBJISICTCS CYyOBEKT MEPCOHAIBHBIX JTaHHBIX,
WJIM UHBIM COTJIAIICHUEeM MeXy J[eTCKuM caioM U CyOheKTOM ITepPCOHAIBHBIX JaHHBIX.

1.5.7. TlpuHumaTth Mepbl, HEOOXOIMMBIE | JOCTATOYHBIC I OOECHeYeHUs BBIIOIHEHUS
00513aHHOCTEH, PETYCMOTPEHHBIX 3aKOHOM U TPUHATHIMH B COOTBETCTBHH C HUM HOPMATHBHBIMHU
MPaBOBBIMH aAKTAMM.

1.6. lerckuii caj BIpase:

1.6.1. CamocToSTEILHO OMnpeCACiIsATL COCTaB U IIEPCUCHbL MCP, H606XO}II/IMI)IX U OJOCTAaTOYHbIX IJIA
oOecrieueHHs BBINOJHEHHUSA O00A3aHHOCTEH ,  HOPpEeaAyCMOTPCHHBIX 3akoHOM H MNPpUHATBIMU B
COOTBCTCTBMU C HHUM HOPMATUBHBIMHU TIIPABOBBIMH AKTaMH, €CJIM HWHOC HC MNPCAYCMOTPCHO
3aKOHOAATCJIIbCTBOM O MCPCOHAIBHBIX JaHHBIX.

1.6.2. Ucnoab30BaTh MNEPCOHAJIbHBIC JTAHHBIC CY6’beKTOB MNEPCOHAJIBHBIX JTaHHBIX 0e3 ux corjacus B
crydadx, IpeaAyCMOTPCHHbBIX 3aKOHOAATCIbLCTBOM.

1.6.3. HpeI[OCTaBJ'IHTI) ICPCOHAJIbHBIC JTAHHBIC CY6"beKTOB MNEPCOHAJIBHBIX AAHHBIX TPCTbUM JIMI[AaM B
ciydadx, NpeayCMOTPCHHbBIX 3aKOHOAATCJIbCTBOM.

1.6.4. Ilopyunth 00pabOTKy IEpCOHAJbHBIX JAHHBIX JAPYroMy JHIYy C corjacus cyObekTa
MEPCOHAIBHBIX JAHHBIX, €CJIIM MHOE HE MPEelyCMOTpPeHO (enepaabHbIM 3aKOHOM, Ha OCHOBAHHMHM
3aKIIF0YaeMOro C 3TUM JIMIIOM J10roBopa. JIumo, ocymiecTsisiomiee 00padoTKy IepCOHAIbHBIX JAHHBIX
1o nopyueHnuro Jlerckoro cana, 00s13aHO cOOJI0IaTh MPUHIIMIIBI M MIPAaBHIa 00pa0OTKHU MEePCOHATBHBIX
JaHHBIX, MPEIyCMOTPEHHbIE 3aKOHOM, COOJI0NATh KOH(UIEHIMAIbHOCTh MEPCOHANBHBIX TaHHBIX,
MPUHUMATh HEOOXOAMMBIE MEpbl, HalpaBJIEHHblE Ha OOecleueHUe BBIMOJHEHUS OO0S3aHHOCTEH,
MIPEYCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHMKH, pOJUTENN BOCIUTAHHUKOB, WHBIE CYOBEKTHl NEPCOHAIBHBIX JaHHBIX (manmee —
CYOBEKTHI TEPCOHANBHBIX JAHHBIX) 00SI3aHBI

1.7.1. B caywasx, NOpeAyCMOTPEHHBIX 3aKOHOJATENbCTBOM, IIpenocTaBiATh Jlerckomy cany
JIOCTOBEPHBIE [1EPCOHAIbHBIE AHHBIE.

1.7.2. Ilpu M3MEHEHUM NEPCOHAIbHBIX JAHHBIX, OOHApY)XEHHM OIIMOOK WM HETOYHOCTEH B HHX
He3aMeINTENNbHO co001aTh 00 3ToM JleTckomy cany.

1.8. CyOBeKThI IEpCOHAJILHBIX JJAHHBIX BIIPABE:

1.8.1. Monyyate mHPOpPMALUIO, KacaloUIylOCs 0OpabOTKM CBOWX NEPCOHAJBHBIX MaHHBIX, KpOMeE
clly4yaeB, KOrJla TaKOi TOCTYIl OrpaHndeH (eepaabHbIMU 3aKOHAMU.

1.8.2. TpeboBate or Jlerckoro cajga YTOYHUTb IE€pPCOHAJbHBbIE JAHHBIE, OJOKHUPOBAaTh HX WU
YHUUYTOXHUTh, €CIAM IEPCOHAIbHBIE JAHHbBIE SIBJISIOTCS HENOJHBIMHU, YCTapeBIIMMH, HETOYHBIMH,
HE3aKOHHO MOJIYYEHHBIMH MJIH HE SIBJISAIOTCS HEOOXOIUMBIMHU JJIs1 3asBJICHHOU eI 00paboTKH.

1.8.3. lomomHuTh mepcoHajbHbIE JAaHHBIC OLIEHOUYHOIO XapaKkTepa 3asBJICHHUEM, BBIPAKAIOLIIM
COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. OGxxanoBath neiicTBus wim O6e3aeiictBue [1eTckoro cajga B yoJIHOMOYEHHOM OpraHe 1o 3aIiluTe
npaB CyOBEKTOB MEPCOHATBHBIX JAHHBIX WM B Cy/ICOHOM MOPSIKE.



2. IIpaBoBbIe 0CHOBaHHS 00Pa0OTKHU NEPCOHATbHBIX IAHHBIX

2.1. TlpaBOoBBIMH OCHOBaHHSIMHU OOPAaOOTKH MMEPCOHAIBHBIX JaHHBIX B JIeTCKOM cajy SIBJISIOTCS yCTaB
1 HOPMATHUBHBIC IIPABOBBLIC aAKThI, AJId UCIIOJHCHUSA KOTOPBIX U B COOTBETCTBHUU C KOTOPBIMHA Z[GTCKHf/'I
caJi OCYIIECTBIISIET 00pa0OTKY MEPCOHAIBLHBIX JAHHBIX, B TOM YHCJIE:

e TpynoBoil Kojgekc, MHbIE HOPMATHUBHBIC MPABOBBIC AKTHI, COAEP)KAIIME HOPMBI TPYAOBOTO
mpaBa;

e BIomKkeTHEIN KONEKC,

e Hamorossrit KOgeKc;

e ['paxkaaHCKUN KOJIEKC;

o CeMelHBIA KOJEKC,

o @enepampublii 3akoH oT 29.12.2012 Ne 273-®3 «O0 ob6pasoBanuu B Poccuiickoii
denepanumn» U TPUHATHIC B COOTBETCTBUM C HUM HOPMATHBHBIE TTPABOBBIC AKTHI;

e COIMAJIBHOE, IEHCHOHHOE M CTPAXOBOE 3aKOHO/IaTeNbcTBO Poccuiickoit denepanun;

e 3aKOHOJATEIHCTBO B cdepe OE30macHOCTH, B TOM YHUCJIE aHTHUTEPPOPUCTUUECKOU
3aIIUIIECHHOCTH.

2.2. IIpaBOBBIMH OCHOBaHUSAMHU OOPaOOTKH MEPCOHATBHBIX JaHHBIX B JIeTCKOM caly Takke SBISIOTCS
JIOTOBOPBI ¢ (PU3MYECKMMU JIMIIAMHM, 3asBJICHUS (coriacusi, JOBEPEHHOCTH) pOIUTeNiei (3aKOHHBIX
Hpe/icTaBUTENIeH) BOCIUTAHHUKOB, COrJIachsi Ha 00pabOTKy IEPCOHAIBHBIX JAaHHBIX.

3. llesin 00padOTKYU MEPCOHATBHBIX JAHHBIX, HX KATETOPUH H MePeYeHb, KATETOPHH CYObEKTOB,
NepPCcoOHAJIbHbIE JaHHbIE KOTOPBHIX 00padaThIBAKTCS, CIIOCO0bI, CPOKU MX 00pPa0OTKHU H
XpPaHeHHUs, MOPALOK YHUYTOKEHHUS MEePCOHATBHBIX JaHHBIX

1. lleab 00paGoTKK: Opranu3anus 00pa3oBaTe/IbHOM AeATeJILHOCTH M0 00Pa30BaTeJIbHbIM
NporpaMMam J0IKOJbHOI0 00pa30BaHMsl, AOMOJHUTEJIbHBIM 00111€00pa30BaTEJIbHbBIM
nporpaMmMam

Kareropuu IlepconanbHbIe JaHHBIE CrenuaabHble JaHHBIE
JTAHHBIX

[Iepeuenp e (ammus, UMs, OTIECTBO; CaefeHHs O COCTOSIHUH
JTAHHBIX e TIOI, 310pOBBS

e TPaXIaHCTBO;

e JlaTa M MECTO POXKICHHUS;

e wu3o0paxenue (pororpadus, BUIEO);

e MACIOPTHBIE JIAHHBIC;

e aJpec PErucTpaliu 1Mo MECTY )KUTEIIbCTRA,

e anpec (PaKTHIECKOro MPOKUBAHUS,

e KOHTAKTHBIC JAHHBIC;

e HHIWBHUIYaJbHBIA HOMEP
HAJIOTOTIJIATEIbIINKA,;

e CTPaxOBOW HOMEP MHIMBHIYAIHHOTO
munesoro cuera (CHUJIC);

e CBEICHHUs, 00Pa3yIOIINECs B IPOLIECCEe
peanu3anuu 00pa3oBaTEIbHON
POrPaMMBblI;

e HWHBIC IIEPCOHATIBHBIE JaHHBIC,
IpeI0CTaBIsieMble (PU3UUIECKIUMU JIUI[AMH,
HEOOXOUMBIE JIJISI 3aKJIFOUYCHUS U
UCITOJIHEHHS JIOTOBOPOB, UCITOJHEHHUS
HOPM 3aKOHO/IATENIbLCTBA B cepe




o0Opa3oBaHus

Kareropuwu OOyuarommecs, UX poauTeNnH (3aKOHHbBIC TPEICTABUTEIIH)
CyOBEKTOB
Crioco0sl ABTOMaTH3UpOBaHHAsi 00pabOTKa 1 0€3 CPECTB aBTOMATHU3AIMH, B TOM YHUCIIE!
00paboTKH
e TIOJYYCHHE MEPCOHATBHBIX JIAHHBIX B YCTHOM M TUChMEHHOU (hopme
HEMOCPEICTBEHHO OT CYObEKTOB IMEPCOHANBHBIX TaHHBIX (X
npeICTaBUTENEH);
e BHECCHHUS MEPCOHATBHBIX IAHHBIX B )KYPHAIbI, PEECTPHI U
WH(GOPMAITMOHHBIE CUCTEMBI U JJOKYMEHTHI J[eTckoro caza.
Cpoku B Teuenue cpoka peanmzanuu 00pa3oBaTEIbHON MIPOTrPaAMMBI
00paboTku
Cpoku B Tedenue cpoka, ycTaHOBJICHHOTO HOMEHKJIATYPOU J1e B 3aBUCHMOCTH OT THUTIA
XpaHeHUs JIOKYMEHTa, B KOTOPOM COJIEPIKATCSI TIEPCOHAIILHBIC JTaHHBIC
[Mopsimox B cootBercTBum ¢ [TopsiikoM YHUUTOKEHHS U 00€3TMIMBAHHS IEPCOHATIBHBIX
VHUYTOXKEHUS | JaHHBIX J[eTCKOro cajia B 3aBUCHMOCTH OT THUIIAa HOCHUTENS IEPCOHAIBHBIX JTaHHBIX

2. Illeab 00padoTKH: BbINOJIHeHUS QPYHKIHUH U OJTHOMOYHI padoToaaTes st B TPYI0BBIX
OTHOLIEHHAX, B TOM YHCJIe 0013aHHOCTEH 110 OXpaHe TpyAda

Kareropun [IepcoHasbHBIE NaHHBIE Cnennaneneie | buomerpuueckue
JTAHHBIX MIEPCOHAJIbHBIE | IEPCOHAJIbHBIE
JaHHBIE JTAHHbIE
[Tepeuenpb e (bamMuiusi, UMs1, OTUYECTBO; Csenenus o N306pakeHune Ha
JTAHHBIX e TION, COCTOSIHUU ¢doTO U BHIEO3AINCH,
e TPaXIaHCTBO, 3J10pOBbSI B TOM 4HCIIE
e JlaTa M MECTO POXKICHMUS, MOJIyYEHHBIX C Kamep
e wu3o00pakenue (pororpadus); HaOJTFO ICHHSI

e TIACMOPTHBIC TaHHBIC,

e aJpec PErucTpaIyu 1Mo MecTy
JKHTEILCTBA,

e ajpec (paKTUUECKOIO
POKUBAHHS;

e KOHTAKTHBIEC JAHHEIE,

e UWHIWBHIYaJIbHBIH HOMED
HaJIOrOIJIATEJIbIIUKA,

e CTPaxoBOH HOMEpP
WHIUBHUIYAIBHOTO JIUI[EBOTO
cueta (CHUJIC);

e cBejeHUs 00 00pa3oBaHUH,
KBaJIM(PHKALIAH,
npodeccuoHaIbHOM 0T OTOBKE
Y TIOBBIIIICHUY KBaIH (UKAIUH,

e ceMelfHOe TTOJIOKEHNE, HAJIMIne
JIeTe!, POJICTBEHHBIE CBSI3H,

e CBEIEHUS O TPYAOBOU
eI TCILHOCTH, B TOM YHCIIC
HaJIM4yue NOOLIPEHHUI,
HarpaxacHui u (Mim)




JUCHUIUIMHAPHBIX B3bICKAaHUI,

e JIaHHBIC O perucTpanuu Opaka;

e CBE/ICHUS O BOMHCKOM Y4ETe;

e CBelcHUS 00 MHBAIUIHOCTH,

e cBeleHus 00 ylIepKaHuu
aJIMMEHTOB;

e CBEIEHUSA O JOXOJIE C
IPEABITYIIEro MecTa paboThl;

e UHBIE IEPCOHAJILHBIC JaHHBIE,
npeaocTaBisieMble pabOTHUKAMU
B COOTBETCTBHH C TPeOOBaHUSIMU
TPYAOBOT'0 3aKOHO/1aTEIbCTBA

Kareropun PaboTHHKH, KaHAUAATHI HAa pa0boTy (COMCKATEIH)
CyOBEKTOB
Crroco0sI ABTOMaTH3UpOBaHHAs 00pabOTKa K 0€3 CPEICTB aBTOMATHU3AIMHU, B TOM YHUCJIE!
00paboTku
e TIOJIYYCHHE MEPCOHATBHBIX JAHHBIX B YCTHOM U MUCbMEHHOU opMme
HEMOCPEJCTBEHHO OT CYOBhEKTOB NEPCOHAIBHBIX JTAHHBIX;
e BHECCHUS NEPCOHAIBHBIX JAHHBIX B XKYPHaJIbl, PEECTPhI U
nH(}OpPMAITMOHHBIE CUCTEMBI M IOKYMEHTHI J[eTckoro cama
Cpoku B Teuenue cpoka el cTBUS TPY0BOro Aoropopa. s kKaHAuaaToOB — B TE€UEHUE
00paboTKH CpOKa, HEOOXOIMMOT0 JJIsl PACCMOTPEHUS KaHAUAATYPbl U 3aKJIOUYEHUS TPYA0BOTO
JIOTOBOPA
Cpoku B Tedenne cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOM 1€l B 3aBUCUMOCTH OT THUTIA
XpaHCHHS JIOKYMEHTA, B KOTOPOM COJIEpP)KaTCsl TIEPCOHAbHBIC TAHHBIE, B TOM YHCJIE B COCTaBe
IMYHBIX gei — 50 et
[opsinok B cootBerctBuu ¢ [TopsiikoM YHUUTOXKEHHUS M 00€3IMYUBAHUS TIEPCOHATBHBIX
YHUYTOXKEHHS | JaHHBIX J[eTCKOro caja B 3aBUCHMOCTH OT THIIAa HOCUTENISI TEPCOHABHBIX TAaHHBIX

3. Heab 00padoTku: peanu3anus rpaxIaHCKO-NPaBOBBIX 0r0OBOPOB, CTOPOHOI,
BBIT0J0NIpHOOpeTaTe/IeM HIIU MoJIy4aTeseM KOTOPBIX sBjaseTcs Jlerckuii can

Kareropuu [lepcoHasbHbIE AaHHBIE
TaHHBIX
ITepeuenn e (amunus, UM, OTYECTBO;
JAHHBIX e [IaCHOPTHBIC JAHHBIE;
e ajpec peructpaiuu u (1u) GaKTHIECKOro MPOKHUBAHHMS;
e KOHTaKTHbIE JaHHBIE;
e MHJAMBHAYaJIbHBI HOMEP HAJIOTOMJIATEIbIIUKA;
e HOMEp PacueTHOIo CUeTa;
e HOMEp OAaHKOBCKOM KapThl;
e MHBIE IEPCOHANBHBIC JaHHbIE, ITPEAOCTaBIsAeMble U3NIECKUMHU JIUIIAMH,
HEOOXOAMMBIE J1JIsl 3aKJIFOUEHHS M UCTIOJTHEHUS 0T OBOPOB
Kareropun KoHTpareHTsl, napTHEPHI, CTOPOHBI AOI0BOPA
CyOBEKTOB
Crioco6ml ABTOMaTH3MpOBaHHAA 00pabOTKa M 0€3 CPEACTB aBTOMATH3AIMH, B TOM YHUCIIE!

00paboTku




e TIIOJlyYEHHE NEPCOHAIbHBIX JAHHBIX B YCTHOM U MM CbMEHHOH (hopme
HETIOCPE/ICTBEHHO OT CyObEKTOB I1€PCOHANIBHBIX JTAHHBIX;

e BHECEHMs NEPCOHAJBbHBIX JAHHBIX B )KypHAJIbl, PEECTPhI U
UH(OPMAIMOHHBIE CUCTEMBI U JJOKYMEHTHI JleTckoro caaa

Cpoku B Teuenne cpoka, HEOOXOAMMOTO ISl MCIIOJIHEHUS 3aKIFOYEHHOT'0 J0rOBOpa
00paboTku

Cpoku B Tedenue cpoka, ycTaHOBJICHHOTO HOMEHKJIATYpPOM J1eT B 3aBUCHMOCTH OT THUTIA
XpaHeHUS JIOKYMEHTa, B KOTOPOM COJICPIKATCSI TIEPCOHAIILHBIC JTaHHBIC

[Mopsimox B cootBerctBuu ¢ [TopsinikoM YHHUTOKEHUS U 00€3THUNBAHUS ITEPCOHATBHBIX
YHHUYTOXEHHS | TaHHBIX J[eTCKOro cazia B 3aBHCUMOCTH OT THITA HOCHTEJS IIEPCOHATBHBIX JaHHBIX

4. eab o0pabdoTku: obecnneyenne 06e30MaACHOCTH

Kareropuun [TepcoHanbHbIC JaHHBIC
JTAHHBIX
[Tepeuenn e (ammms, UMs, OTIECTBO;
JTAHHBIX e TIACIOPTHBIC JAHHBIC,
e ajpec peructpanuu U (M) GaKTHIECKOrO MPOKHUBAHUS;
e KOHTAKTHBIEC JAaHHBIE
Kareropun [Toceturenu /lerckoro cana
CyOBEKTOB
Croco0bl ABTOMaTHU3MpOBaHHAsi 00pabOTKa K 0€3 CPECTB aBTOMATH3AIMHU, B TOM YHCJIE:
00paboTKH
e TIOJYYCHHE MEPCOHATBHBIX JIAHHBIX B YCTHOM M TUChMEHHOU (hopMme
HEMOCPEJACTBEHHO OT CYOBhEKTOB MEPCOHAIBHBIX JTAHHBIX;
e BHECCHHUS IEPCOHAIBHBIX JAHHBIX B XKYPHAJIbI, PEECTPHI U
WH(GOPMAITMOHHBIE CHCTEMBI U JOKYMEHTHI J[eTckoro caaa
Cpoknu B Teuenue neproma HaX0XKACHHS MTOCETUTENS Ha TeppuTopuu JleTckoro cama
00paboTku
Cpoku B Tedenue cpoka, ycTaHOBJICHHOTO HOMEHKJIATYPOM JIeT B 3aBUCHMOCTH OT THUTIA
XpaHeHUs JOKYMEHTa, B KOTOPOM COJIEpXKATCsl IIEPCOHANIbHBIC JaHHBIE, B TOM YHCIIE MUHUMYM
30 aHeli B OTHOIICHUH 3aMUCel KaMep BHI€OHAOFOICHHSI
[Mopsimox B cootBerctBuu ¢ [TopsiikoM YHHUTOKEHUS U 00€3THYNBAHUS ITEPCOHATBHBIX
VHUYTOXKEHUS | JaHHBIX J[eTCKOro caja B 3aBUCHMOCTH OT THUIIAa HOCUTENS TePCOHAIBHBIX JTaHHBIX

4. Iopsinok u ycaoBHsA 00padOTKM NePCOHAJbHBIX TAHHBIX

4.1. [leTckuii cag OCYIIECTBIsIET cOOP, 3aMKCh, CHCTEMATH3AIMIO0, HAKOIIJICHHUE, XPAaHCHHUE, YTOUHEHUE

(oOHOBIEHUE,

W3MCHCHHE), W3BJICUCHHE, HCIOJb30BaHHWE, Tepemady  (pacmpocTpaHeHue,

MPEOCTaBIICHHE, TOCTYII), 00e3IMYMBaHIE, OJIOKMPOBAHHUE, YIAJCHUE U YHUUTOKCHUE TIEPCOHATBHBIX
JIAaHHBIX B COOTBETCTBMUM C 3aKOHOJATEIHCTBOM O TIEPCOHAIBHBIX [JIAHHBIX U JIOKAJbHBIMU
HOpPMaTHUBHBIMU akTamu Jlerckoro cana.




4.2. Bce mepcoHanbHble qaHHbIC JIeTCKHii caj MOJdydaeT OT CyObeKTa MEepCOHANbHBIX TaHHBIX, a B
CIOyYasx, KOrja CyObeKT MepCOHAIbHBIX TaHHBIX HECOBEPIICHHOJCTHUH, — OT €ro pOoauTeNei
(3aKOHHBIX ITPECTaBUTEINIECH ).

4.3. Tlonydyenne u 00pabOTKY MEpPCOHANBHBIX MAHHBIX, PA3PEIICHHBIX CYOBEKTOM MEPCOHAJIBbHBIX
JaHHBIX JJIs paclpocTpaHeHus, JleTckuil cajx oCyIIecTBISET ¢ COOJIIOIEHUEM 3allpeToB U YCIOBHIA,
MPeyCMOTPEHHBIX 3aKOHOM.

4.4. Jlerckuii cag oOpabaThiBaeT MepCOHAIBLHBIC JaHHBIC!

o 0e3 HCMOoIB30BaHUs CPENICTB aBTOMATHU3ALINY;
e C HCIIOJIb30BAHMEM CPEJCTB aBTOMAaTU3allMU B MporpamMmax U MH(GOPMAIMOHHBIX CHCTEMaXx:
«1C: 3apnnara u kaapei», «1C: bubanorekay.

XpaHeHu e IEPCOHAIIBHBIX JaHHBIX:

4.5.1. JleTckuii caji XpaHUT E€PCOHAJIbHbBIE JaHHBIE B TEUEHHE CPOKA, HEOOXOAMMOTO JIJIs IOCTUXKEHUS
uened ux oOpabOTKM, a JOKYMEHTHI, COAEpXalllie IMEepCOHAJIbHBIE JaHHbIE, — B TEYCHHE CpPOKa
XpaHEHUs] JOKYMEHTOB, IpPEIyCMOTPEHHOI'O HOMEHKJATypoH Jell, ¢ Y4YeTOM apXHUBHBIX CPOKOB
XpaHeHHUs.

4.5.2. IlepcoHanbHble NaHHbIE, 3a(DUKCUPOBAHHBIC HA OyMa)KHBIX HOCHTEISX, XPAHATCS B 3alIUPAEMBbIX
mkadax 1160 B 3aMpaeMbIX TOMEIICHHSIX, JOCTYI K KOTOPBIM OI'PaHHYEH.

4.5.3. TlepcoHanpHble AaHHBIC, OOpabaThIBaGMbIE C HCIIOJH30BAHUEM CPEICTB aBTOMAaTH3AIlUH,
XpaHATCS B TAKOM IMOPSJIKE M Ha YCIOBHUSAX, YTOObI MCKJIIOYHMTH HEMPABOMEPHBIA WM CITydalHbIH
JNOCTYIl K HHUM, YHUYTOKCHHE, W3MCHCHHE, OJIOKHPOBAaHWE, KOMMPOBAHUE, TPEIOCTaBICHHUE,
pacrpocTpaHeHHe MEPCOHATBHBIX JaHHBIX, a TAK)KE WHbIC HEIMPABOMEPHBIC JICHCTBUS B OTHOIICHUU
MEePCOHATLHBIX JaHHBIX.

4.6. Jluma, oTBEeTCTBEHHBIE 32 00Pa0OTKY MEPCOHANBHBIX AaHHBIX B J[eTCkoM camy, mpekpamarT ux
00pabaThIBaTh B CIACAYIOUIMX CIy4asX:

e JIOCTUTHYTHI 11eJI1 00paOOTKH MEePCOHATBHBIX TAHHBIX;
e WCTEK CPOK JICWCTBHUS COTTACHs Ha 00pabOTKY MepCOHAIBHBIX JAHHBIX;
e OTO3BAHO CoOIJIache Ha 00PabOTKY MEePCOHAIBHBIX JIAHHBIX;
e 00paboTKa MEPCOHAJILHBIX JAHHBIX HEITPAaBOMEpHA.
4.7. Ilepenaua nepcoHaNbHBIX IAHHBIX:
4.7.1. lerckuii can obecrieunBaeT KOHGUIECHIINATLHOCTh MEPCOHATBHBIX JaHHBIX.
4.7.2. Jlerckuii caJ mepenaert nepcoHaabHbIC JaHHBIE TPETHUM JIMIIAM B CIICIYIOIIMX CIydasiX:
e CyOBEKT MepCOHAIBHBIX JAHHBIX JaJl COTJIACHE Ha Mepeaady CBOMX JaHHBIX;
e TIiepenaTh JaHHBIE HEOOXOAMMO B COOTBETCTBHH C TPEOOBAHHMSIMH 3aKOHOJATEIHCTBA B

paMKax yCTaHOBJIEHHOM MPOLEAYPBL.

4.7.3. Jlerckuii caj He OCYILIECTBIIIET TPAHCTPAHUYHYIO ITepeiady NepCOHANbHbBIX JaHHBIX.



5. AKTyaJII/I3aIII/Iﬂ, HCIIPaBJICHUEC, YIAJICHUEC U YHUUYTOXKCHHE NEPCOHAJIBHBIX TAHHBIX, OTBETHI HA
3aIlIpoOChbl Cyﬁ'beKTOB NMEPCOHAJIBHBIX JaAHHBIX

5.1. B cnyuae npenocraBiieHusl CyOBEKTOM MEPCOHAIBHBIX JaHHBIX, €r0 3aKOHHBIM IPEICTaBUTEIIEM
(aKkTOB O HEMOJIHBIX, YCTAapeBIIMX, HEIOCTOBEPHBIX MM HE3aKOHHO MOJYYEHHBIX MEPCOHAJIBHBIX
naHHbIX Jlerckuil caj akTyanu3upyer, HUCIpaBisieT, OJOKHpYeT, yAajlsieT WM YHUUYTOXKAaeT UX U
YBEIOMJISIET O CBOMX JICHCTBHAX CyObEKTa MEPCOHAIBHBIX TaHHBIX.

5.2. Ilpu noctwxeHuW 1enell o0pabOTKM TEpCOHANBHBIX IaHHBIX, a TaKKe B CiIydyae OT3bIBa
CYOBEKTOM MEPCOHAIBHBIX JAHHBIX COTJIacHsl Ha 00pabOTKYy MEePCOHANIBHBIX JTAHHBIX MEPCOHAIbHBIE
JaHHBIE MOJJIEKAT YHUYTOXKEHHMIO, €CIM MHOE HE MPEIyCMOTPEHO JOTrOBOPOM, CTOPOHOMH,
noxyyateneM (BBIrOJOMpruoOpeTaTesieM) 0 KOTOPOMY SIBJISIETCS CYObEKT MEePCOHANBHBIX JaHHBIX.

5.3. YHHYTOKEHHE TOKYMEHTOB (HOCHUTENCH), COMEep KAIKMX MMEePCOHANBHbBIC TaHHBIC, TIPOU3BOIUTCS B
COOTBETCTBUHU C [lopsaKOM YHUUYTOXKEHHS U 00€3TMUMBaHUS NEPCOHANBHBIX JaHHBIX JleTckoro cana B
3aBUCUMOCTH OT THUIIA HOCHUTENS INEPCOHAJIbHBIX HAHHBIX, B TOM 4YHCIE IIYTeM H3MEJIbYCHUS B
uipesnepe, CTupaHus UM GopMaTUPOBAHUS JIEKTPOHHOI'O HOCUTEJIS.

5.7. ITo 3ampocy cyObekTa mmepcoHajJbHBIX JAaHHBIX HJIM €r0 3aKOHHOTo mpencraButens Jlerckuil can
coobmraer emy uHpopmamuio 00 06paboTKe MEePCOHANBHBIX TAaHHBIX CYOBEKTa B CPOKU U B TOPAJIKE,
YCTAHOBJICHHOM 3aKOHOM.

6. JIuo, 0OTBETCTBEHHOE 32 OPraHU3AIUI0 00PadOTKM NMEePCOHATBLHBIX 1aHHBIX B /leTckoM cany

6.1. Omeparop, SBISIOMMUICS HOPUIUYCCKUM JIMIIOM, HA3HA4YaeT JIUI0, OTBETCTBEHHOE 32
OpraHu3aIui 00pabOTKH IEPCOHAIBHBIX IAHHBIX.

6.2. JIuo, OTBETCTBEHHOE 32 OpraHU3alni0 00pabOTKU MEPCOHATBHBIX JaHHBIX, MMOIy4aeT yKa3aHUs
HEMOCPEACTBEHHO OT MCIOJHUTEILHOIO OpraHa OpraHu3aluu, SBISIOIICHCS ONepaTopoM, H
MOJOTYETHO EMY.

6.3. Omepatop o00s3aH TPEAOCTABIATH JIMIY, OTBETCTBEHHOMY 3a OpraHH3alHio 00paboTKu
MIEPCOHAJIBHBIX JAHHBIX, CBEIEHHUA, yKa3aHHble B yacTu 3 crathu 22 depepanbHoro 3akoHa «O
MEPCOHAJIBHBIX TaHHBIX).

6.4. JIuo, OTBETCTBEHHOE 3a OpraHM3alMi0 OO0pPa0OTKM IEPCOHANBHBIX JTaHHBIX, B YaCTHOCTH,
00s13aHO:

1) ocylecTBIATh BHYTPEHHUI KOHTPOJIb 32 COOJIIOJIEHUEM OIEpPaTOpPOM M €ro pabOTHHKAMU
3akoHojatenbcTBa  Poccumiickon  denepanuu O  NEPCOHAIBHBIX  JAaHHBIX, B TOM
qrciae TpPeOOBAaHUH K 3alllUTe IEPCOHATBHBIX JaHHBIX;

2) AOBOJUTH 10 CBEJIEHUs pPaOOTHUKOB OIepaTOpa MOJIOKEHUS 3aKOHoAaTeabcTBa Poccuiickoit
denepanii 0 NEPCOHATBHBIX JAHHBIX, JIOKaJbHBIX AaKTOB IO Bompocam 00paboTKu
MEPCOHAJIBHBIX IaHHBIX, TPEOOBAHUM K 3aIIUTE MEPCOHATBHBIX JAHHBIX;

3) opraHu30BBIBAaTh MpHUEM U 00pabOTKY OOpalieHHil U 3alpOCOB CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX UM UX NpeAcTaBUTeNed U (WIK) OCYIIECTBIIATh KOHTPOJb 32 IPUEMOM U 00paboTKOM
TaKWUX OOpaIIeHHId U 3aIIPOCOB.

6.5. CormnacHo IIpukaza ®CBb Poccum ot 13.02.2023 Ne77 OTBETCTBEHHBIM 3a OpraHU3aLHIO
00pabOTKM MEepPCOHANBbHBIX JAaHHBIX 00s3aH uHpopmupoBaTh PCBH Poccun 0 KOMIBIOTEPHBIX
MHIUCHTAX, MOBJIEKIINX HENPaBOMEPHYIO Mepenady (MpeaocTaBieHue, pacupocTpaHeHne, JOCTYM)
MIEPCOHAJIBHBIX IaHHBIX B CPOK HE NO3AHEE 24 4acOB ¢ MOMEHTa OOHapYy>KEHHUSL.
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