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KOJIEKC DTHUKHX 1 CJIYXXEBHOI'O [TOBEJIEHM I PABOTHHKOB
MyHUIHTATEHOTO OFOXKETHOTO TOMIKOIBHOIO 00pa3oBaTEIHLHOrO yUpeXKIeHUE
«JleTckuii cai KOMIIEHCUPYIOIIET0 BUAA Ne34» ropoackoro okpyra Kunemma
1. OGuIue IOI0KEHUS

1.1. KofieKC 5THKH U CIIyKeGHOTO TIoBeIeHns paGoTHAKOB MyHHUIMIATBHOTO OFODKETHOTO IOUIKOILHOrO
obpa3zoBaTeNnbHOr0 yupexkaeHue «JleTckuii caj KOMIEHCHPYIOIIEro BUAA Ne34y» roponckoro oxpyra
Kunemma (nanee — Kozeke) npezcrasnseT cobol cBoj OOLIMX NPUHIIMIIOB npodeccHOHAIBLHON STHKH U
OCHOBHBIX TIPaBHJI CITy’KeGHOTO IIOBEIeHHs, KOTOPBIMH JOJDKHBI PYKOBOACTBOBATBCA BCE pabOTHUKH
MyHHLMIATBHOTO  GIOIPKETHOTO  IOMIKONBHOTO  00pasoBaTeNbHOr0  YUPeKACHHE «Jlerckuit  cap
xomneHcupyromero suna Ne34» ropozckoro okpyra Kusemma (manee — paOOTHHUKH YUpEeKIAEHHUS,
VupesKieHre) He3aBHCHMO OT 3aMeIaeMbIX UMK JOJDKHOCTEH. ’

1.2. Konmeke paspaGortan B cooTBeTcTBUH ¢ KoHCTHTYyIHMEH Poccuiickoii ®@enepauuy, TpyIoBbIM
xomekcoM Poccwuiickoii ®Denepanmu, DenepajbHbIM 3aKOHOM OT 25.12.2008 Ne 273-@3 «O
TNIPOTMBOZIEHCTBUM KOPPYIILIMK» W MHBIMA HOPMAaTUBHBIMH NPABOBBIMU aKTaMH Poccuiickoit Penepanyu,
a TaKke OCHOBAH HA OOIIENPH3HAHHBIX HPABCTBEHHBIX NMPHHIMIAX M HOPMaX POCCHHCKOro ofImecTBa U
rocynapcTaa.

1.3. Lensto Komekca ABIAETCS yCTAHOBJICHHE 3THYECKMX HOPM H MpPaBHUII CITy>k€OHOr0 MOBEICHHA
paGoTHIKOB YUpexkIeHNs 1isk TOCTOMHOTO BBIIIONHEHNs HMHU CBOSH npoeCcCHOHAIBHOM IeATEbHOCTH, a
TaKKe CONEHCTBHIE YKPEIUIEHHIO aBTOPHTeTa PAOOTHUKOB Y UpEXIeHUs 1 obecrieyeHre eIUHBIX HOPM HX
TIOBEJEHHU.

1.4. KomeKkc TIpU3BaH MOBBICHTH 9((EeKTHBHOCTb BBITIONHEHHs PabOTHHKAMH VupexneHus CBOMX
TPyHOBBIX 06A3aHHOCTeH. 3HAHHE U COOITIOICHHEe UMK T0JI0XKeHH#T Konekca ABIAeTCs ONHIM U3 KPUTEPHER
OLIEHKH Ka4eCTBa HX MPOGECCHOHAIBHOMN IEATENBHOCTH U TPYAOBOM JHCLMILIAHEL.

1.5. Kaxmpiii paGOTHHK YUpeXKIEHHs OOJDKEH O3HAKOMHTBCA C  IOJIOKCHUAMH Kopekca u
IPUHAMATh BCe HEOOXOANUMBIE MEPBI ISl €0 COOIIONESHHA. Kaxxnpiii rpaskaHuH
BIIpaBe OXKHIATh OT PAabOTHHKA YUPEXJeHWs IOBeISHHA B OTHOLICHWSX C HHM B COOTBETCTBHH C
nosioxxeHussMH Kozekca.

2. O61mHe NPUHLMIIBI ¥ IPaBHIIa CITY)KeOHOTO MOBEJCHHU

2.1. JlesTensHOCTh YUpeXHEHHS, a Takke ero pPabOTHHKOB OCHOBBIBACTCS Ha CICHYIOLIMX
MIPUHIMIAX:

- 3aKOHHOCTB;

- mpoeccHOHAIN3M;

- 06pOCOBECTHOCTE;



- KOHQUACHITNAIBHOCTS;

- CTIPaBEITMBOCTE;

- ”HPOPMALMOHHASI OTKPBITOCTD;

- OTBETCTBEHHOCTD;

- 00BEKTHBHOCTH MPH MPHUHITHH PEIICHHUH.

2.2. PaGoTHUKH YUpekIeHHs, CO3HaBas OTBETCTBEHHOCTH IEpENl TOCYAapCTBOM, OOIIECTBOM U
rpaxkJaHaMu, 00s3aHbI:

a) HMCHOJHATH IOHKHOCTHBIC OOS3aHHOCTH JTOOPOCOBECTHO M HAa BBICOKOM IPOQECCHOHATHLHOM
YpOBHE;

0) cobmonate TpeboBaHMs 3akoHOAaTenbcTBa Poccuiickoit denepanun u MBaHOBCKO# 00macTw,
JIOKaJIbHBIX TOKYMEHTOB YUpeKICHUS;

B) OCYIIECTBIISTH CBOIO IEATEILHOCTD B ITPEAEIaX CBOMX IOJIHOMOYHH 1 TIOJTHOMOYUH Y UpEeKACHHS;

I') MPU HMCHOJHEHUH IOJDKHOCTHBIX OOS3aHHOCTEH OBITh HE3aBHCHMBIM OT BIHMSIHUSI OTIEIBHBIX
rpaxkJaf, Tpo(ecCHOHATbHBIX WIH COIUAIBHBIX TPYIII, OpraHU3aIHii;

1) COOMIOAATh COMUATBHYIO CIIPAaBEUIMBOCTD M PABHOIPABHO PACIIPEIEIATH COIMAIBHBIE PECYPCHI C
IEeIIBIO PacIIMPEHHs BEIOOPA 1 BOBMOKHOCTEH TSI BCeX KOHTPAreHTOB, B TOM YHCIIE [UIS JIUII, OKAa3aBIINXCS
B TPYJHOU )XU3HEHHOW CUTYyallUH;

€) MPOSIBIIAITH TEPIUMOCTD M YBOXECHUE K 00BIYAsM M TPAAUIHAIM HaponoB Poccun "
JPYTHX TOCYAPCTB, YIUTHIBATH KYJIBTYPHBIC M HHBIE OCOOCHHOCTH PA3IMYHBIX STHUYECKHX, COIIHAIBHBIX
TpyIN U KOH(ECCHid, ClTocoOCTBOBATH MEKHAITUOHAILHOMY U MEKKOH()ECCHOHATBHOMY COTJIACHIO;

)K) HUCKIIIO4YaTh I[eﬁCTBPISI, CBA3aHHBIC C BIIHMAHHUCEM KaKI/IX'HI/I6O JIMYHBIX, HUMYIIECTBCHHBIX
(bmHAHCOBBIX) W WHBIX WHTEPECOB, MPEMATCTBYIOMIMX JTOOPOCOBECTHOMY HCIOTHEHHIO JOJDKHOCTHBIX
00s13aHHOCTEI;

3) coOrofaTh HEHTPaTbHOCTD, MCKIIOYAIONIYI0 BO3MOXXHOCTH BJIHMSHHUS Ha MPOQPECcCHOHANBHYIO
JeATeILHOCT PEIICHUH OJIMTHIECKUX TTApTHH, HHBIX O0IIECTBEHHBIX 00BEIMHEHHN;

1) COONIFOIaTh HOPMBI CITy)eOHOW M mpoecCHOHaTbHON ITHKH, MPaBUIIa JEOBOTO MOBEACHUS U
OOIIECHUS,

K) TpPOSBIATH KOPPEKTHOCTh M BHUMATENbHOCTh K TpaXJaHaM W JOJDKHOCTHBIM JIMIIAM TpU
CITy’Ke€OHOM B3aHMOJICHCTBUY C HUMH;

JI) HEe JOIYCKAaTh KOPPYIIIMOHHOTO MOBEACHUS, B TOM YHCJIE BO3JACPKUBATHCS oT
TIOBEJICHUS, KOTOPOE MOYKET BOCIIPHHHUMATHCS OKPY)KAIOIIMMH KaK OOCIaHWe WM MpEeAoKEeHUE Aaduu
B3STKH, JTMOO KaK COTJIacHe MPUHSTH B3ATKY, MIIM KaK MPockda (HaMeK) O aue B3ATKH, a TAKKe MPUHAMATh
MepBbl 10 TPEIOTBPAIICHUIO U YPETYIHPOBAHUIO KOH(IMKTA MHTEPECOB, MPOTHBOJICHCTBOBATEH JFOOBIM
IIPOSIBJIICHUSIM KOPPYIILIMK B Y UPEKICHUU;

M) YBEIOMIISITH PYKOBOJUTEIS Y UPEIKACHHS, TOTDKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a
paboTy 1o NMPOPHUIAKTHKE KOPPYIIMOHHBIX PAaBOHAPYILICHUI B Y UpekKICHNH, OpraHsbl
MPOKYpaTyphbl U MHBIC (eaepanbHble rOCYAapCTBEHHBIE OpraHbl 000 BCEX CiydasX OOpaIleHHS K HUM
KaKUX-JINOO JIMII B IEJIAX CKIIOHEHHS K COBEPIICHNUIO KOPPYILIMOHHBIX TPaBOHAPYIIEHHUH;

H) He3aMeUINTEIIbHO YBEAOMIIATh PYKOBOJUTENS Y UPEXKICHHS, JOPKHOCTHOE JINLO, OTBETCTBEHHOE
3a paboTy 1Mo MNPO(HUIAKTHUKE KOPPYIIHOHHBIX MPABOHAPYIICHHUH B YUpPEXKICHWH, O CTABIIUX WM
W3BECTHBIMUA (aKTax KOH(DIMKTA WHTEPECOB M KOPPYIIMOHHBIX TMPOSBICHUH B YUpEeKICHHH,
00CTOsITENBCTBAX U ACUCTBHUAX (Oe3aeiicTBUM) paOOTHUKOB YUpPEXKIEHHUS M TPETHUX JIML, NOCITY>KUBIINX
WIN CHOCOOHBIX MOCTYXUTh NPUYNHAMU BO3HHUKHOBEHHMS B YUPEKICHUU KOH(MIMKTAa WHTEPECOB H/MIIH
KOPPYMIIMOHHBIX MPOSABICHNUH, a TAK)KE O MPUINHEHNUHN (BO3MOXHOM HMPUYMHEHUH) Bpea Y UpekIeHUIO;

0) HE pasriamaTh M HE HCIOJB30BaTh HEHAMJISXKAIIUM o00pa3oM CBEIOCHHS, OTHECCHHBIC
3akoHogarenbcTBOM Poccuiickoiit depepaumu K CBEJCHHMSM KOHPHUIECHIHMAIBHOTO XapakTepa, |
cnyxce6Hy}0 HHq)OpMaHHIO 1 WHBIC CBEACHH, CTAaBIIMEC U3BECTHBIMU B CBA3U C MCIIOJTHCHUEM TPYI0BBIX
00s13aHHOCTEH;

1) He JOIYyCKaTh OKAa3aHUs BO3JEHCTBUS HA CBOMX KOJUIET B LENSX MPUHATHS IPOTHBO3aKOHHOTO U
(nr) He0OOCHOBAHHOTO PEIICHMUS;

P) BO3IIEPXKHUBATHCS OT IMOBEJEHHS, KOTOPOE MOTJI0 Obl BBHI3BATH COMHEHHE B JIOOPOCOBECTHOM
WCIIOJIHEHUH TPYAOBBIX 00SI3aHHOCTEH, a Takxke u30eratb KOHPIUKTHBIX CUTYalud, CIOCOOHBIX HAaHECTH
yiepO pernyTauuy Wik aBTOPUTETY paOOTHUKOB Y UPEKACHUS H/WIH Y UPEKICHHIO;

C) HE JOMycKaTh NpOsBIECHHH (opMmanm3Ma, BBICOKOMEPHS, HEYBAXHTEIBHOTO OTHOIICHHS K
3aKOHHBIM ITPOCE0AaM M TPEOOBAHMAM I'pa’kAaH B CBSI3H C HCIIOITHEHHEM TPYIOBBIX 00sS3aHHOCTEH;

T) BO3JEPKUBATHCS OT IMYOJIMYHBIX BHICKA3bIBAHUM, CYKIEHHUH U OLIEHOK B OTHOIIECHUH Y UPEKACHUS,
€CJIM 3TO He BXOJUT B 0053aHHOCTH paOOTHHKA;



y) cobmrogate KOH(GHICHIMAIFHOCTh MH(POPMAIMH O KOHTPAreHTe, Kacalollelcs YCIOBHH ero
KU3HEIESTEIbHOCTH, TUYHBIX Ka4eCTB U IpoOIeM, IPUHUMATh MEPHI AT €€ 00eCIeUCHHUS;

¢) He wHCHoJB30BaTh JMAOHKHOCTHOE IIOJIOKECHUE JJISl OKa3aHWsl BIMSHUS Ha JeSTeIbHOCTD
TrOCYy/IapCTBEHHBIX OPraHOB M OPTaHOB MECTHOTO CaMOYIPABJIEHHS, OpPraHU3alUi, NOKHOCTHBIX JIUII,
roCyJapCTBEHHBIX U MyHHLUIAIBHBIX CIIYKAIIUX IPU PEILICHUH BOIIPOCOB JINYHOI'O XapaKTEPa;

X) YBaKHUTEIBHO OTHOCHUTHCS K AEATEIBHOCTH MIPEACTABUTEIEH CPEICTB MAacCOBOM MH(OpMALMK 1O
MHQOPMUpPOBaHHIO 0O0IIecTBA 0 paboTe YUpekIeHHs, a TakKe OKa3blBaTh COJACHCTBUE B TMOMYyYCHUH
JOCTOBEPHOM MHYOPMAIIMK B YCTAHOBJICHHOM IOPSIIKE;

II) TOCTOSIHHO CTPEMHUTHCSA K OOECIeUeHHI0 Kak MOXKHO Oojiee 3(h(PEKTHBHOTO W IKOHOMHOTO
pacropsbkeHus GUHAHCOBBIMHU CPECTBAMU, HHBIM HMYILECTBOM, MaTEpUATIbHO-TEXHUYECKUMH U APYTHUMU
pecypcaMu Y UpexIaeHus;

9) HE MCIIOJIb30BaTh UMYIIECTBO YUPEXKICHHUS B LIESIX, HE CBSI3aHHBIX C MCIIOJHEHUEM TPYIOBBIX
00s13aHHOCTEH, a TaKKe He TepelaBaTh €ro B TAKUX e SIX HHBIM JIULAM.

2.3. PykoBonuTens YupexJeHUS U PYKOBOAUTENM CTPYKTYPHBIX IMOJApaselieHuil YupexneHus
JOJKHBI OBITH 7Sl paOOTHUKOB YUpEXKIeHHsI 00pas3ioM mpodeccHoHanIn3Ma, 0e3ynpedyHon permyTaind,
CBOMM JIMYHBIM HOBEACHUEM NOJAaBaTh IPUMEP YECTHOCTH, OECIPUCTPACTHOCTH U CIIPABEVINBOCTH.

2.4. PykoBonuTenb YUpexJIeHUs U PYKOBOJUTENH CTPYKTYPHBIX MOApa3AeeHuil Y upexaeHus:

a) NPUHUMAIOT MEpbl IO NPEAOTBPAIICHHIO M YPErYJIUPOBaHHUIO KOH(QUIMKTAa HHTEPECOB, IO
NpeoyNpeKICHUIO KOPPYILMHM, BKJIIOYas MEpPhl IO MPEIOTBPALICHUI0 KOPPYILHMOHHO OMNAacHOTO
MOBEJICHUS;

0) COAEHCTBYIOT YCTaHOBJCHHIO U TMOIACPKAHMIO B KOJUIGKTUBE 3J0POBOTO MOPAIBHO-
MICUXOJIOTMYECKOr0 KJIMMara,;

B) IIpu ompeaeneHn: 00beMa U XapakTepa MmopyyaeMoi IpyruM paboTHUKaM YUpexkIeHHsT padoTh
PYKOBOJACTBYIOTCSI NPUHIIUIIAMU CIPABEIMBOCTH, yueTa JUYHBIX U JIEJIOBBIX KauyecTB,
KBaJM(UKALUK U OIBITA TOJYNHCHHBIX;

I') HE IOMYyCKAlOT 110 OTHOLICHHIO K MOJYMHEHHBIM paOOTHHKAM HEOOOCHOBAaHHBIX NPETEH3UH, a
TakkKe (PakToB rpy0OCTH U OECTAKTHOCTH;

1) IPOSIBJISIFOT 3200TY O TOJJYMHEHHBIX, BHUKAIOT B UX MPOOJIEMBI U HYK/IbI, COJICHCTBYIOT IPUHITHIO
3aKOHHBIX M OOOCHOBaHHBIX PEILIEHHH, CIIOCOOCTBYIOT MPO(GECCHOHATBHOMY M JOJKHOCTHOMY POCTY
PpabOTHHKOB;

€) OPTaHU3YIOT OKa3aHHe MOANEPKKH M TIOMOIIM MOJIOJBIM CIIELHAINCTaM (c
OIIBITOM PabOTHI A0 TPEX JIET) B IPHOOPETEHUH NPO(eCcCHOHATBHBIX HABBIKOB.

2.5. PykoBonuTens YUpeXIeHUS W PYKOBOAWUTENHM CTPYKTYPHBIX IOApA3JEIICHUN YUpexaeHus
HECYT OTBETCTBEHHOCTbh B COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickoit ®enepanuu 3a
JefcTBUsl Wi Oe3lefCTBHE MOAYMHEHHBIX COTPYIHHKOB, HAPYIIAIOMIMX NPHHLMIBI 3THKH W NpaBHiIa
CIIy’)KeOHOTO TIOBEICHUS, €CIM OHH HE HIPUHIM Mep, YTOObl HE JOMYyCTUTh TAKUX HCHCTBUHA HIIH
Oe3meicTBus.

3. DTuvecKkre HOPMBI CITY)KEOHOTO MTOBEICHUS PAOOTHUKOB

3.1. B 1OKHOCTHOM TOBEACHWH PAOOTHUKY YUPEKACHNS HEOOXOAMMO PYKOBOJICTBOBATHCA TEM,
4yTO B cooTBeTCTBUH ¢ KoHcTuTyIMe# Poccuiickoit denepalyin 4eioBeK, €ro mpaBa U CBOOOIBI SBIISFOTCS
BBICHIEH IEHHOCTBIO, U K&XKIbIH I'paXJaHUH HMMEET MPaBO HAa HENPUKOCHOBEHHOCTh YACTHOM >KU3HH,
JTUIHYI0 U CEMEUHYIO TaliHy, 3aIllUTy YeCTH, JOCTOMHCTBA, CBOECTO JOOPOTO MMEHH.

3.2. B momxHOCTHOM NIOBeIeHNH PAaOOTHHUK Y UpEexkKICHUS BO3ICP)KUBAETCS OT:

- mo00T0 BUA BHICKA3bIBAHUH U ACWCTBUN JUCKPUMUHAIIMOHHOTO XapaKTepa Mo MpU3HaKaM 101,
BO3pacTa, pachl, HAIMMOHAIHHOCTH, SI3bIKA, TPAKIAHCTBA, COIMMAIEHOTO, UMYIIIECTBEHHOTO WJIH CEMEHHOTO
TTOJIOKEHUS, TIOJTUTHYCCKUX HIIM PEITUTHO3HBIX MTPEATIOYTCHHH;

- Tpy0OCTH, TIPOSBICHUN MPEHEOPEIKUTEIHLHOTO TOHA, 3aHOCUYMBOCTH, MPEAB3ATHIX 3aMEYaHUI,
TIPETBSIBIICHAS] HETIPABOMEPHBIX, HE3aCITy>)KCHHBIX OOBUHEHHH;

- yrpo3, OCKOPOUTEIIbHBIX BBIPOKECHUN WM PEIUIUK, IECHCTBHH, MPEMATCTBYIOUUX HOPMaIbHOMY
OOIICHHIO WU MPOBOIUPYIONINX MPOTHBONPABHOE ITOBEICHUE.

3.3. PabGorHukm Y4pexkaeHUS NPU3BAHBI CIIOCOOCTBOBATH CBOUM JIOJDKHOCTHBIM IOBEICHUEM
YCTaHOBJICHHUIO B KOJIUICKTHBE JCIIOBBIX B3aMMOOTHOIIECHUH M KOHCTPYKTHBHOTO COTPYIHHUYECTBA JIPYT C
JIPYTOM.

PaGoTHUKH JOMKHBI OBITH BEXKIUBBIMH, JOOPOKEIATCIHHBIMU, KOPPSKTHBIMHA, BHUMATECILHBIMUA U
MIPOSIBIISITh TEPITUMOCTH B OOIICHHH C TpaKIaHAMHU M KOJIJICTaMH.


consultantplus://offline/ref=118C74F860FBCE5F11C13F1196BF8987A605C05B6C2993AF285FB8B99B19553AF57BA2A07587CCE79A0BB9kAa0J

3.4. Tlpu BO3HMKHOBCHHH KOHQ)IMKTHOW CHUTYaIlMH MEXIY CTPYKTYPHBIMH IOJpa3lelICHUSIMU
Yupexaenus, paOOTHUKaMH Y UpeKICHNS TPHOPUTETHHIM HAPABICHHEM PEIIeHHsI KOH(DIUKTA SBIIETCS
Y4eT UHTEPECOB YUPEKIICHHUS B LIETIOM.

3.5. Baemnuit Bun paboTHUKA YUPEKICHUS MIPU UCIIOJHEHUHM UM JOJDKHOCTHBIX 00S3aHHOCTEH B
3aBUCHMOCTH OT YCIIOBHUH TPYIOBOU NEATEITHHOCTH IOJDKEH CIOCOOCTBOBATH YBAXXUTEITFHOMY OTHOIICHHUIO
TpaXAaH K YUPEKACHUIO, a TAKKE Ipu HEOOXOJUMOCTH COOTBETCTBOBATh OOIIECITPHHATOMY
JIEJIOBOMY CTHIIIO, KOTOPBIN OTIUYAIOT CACPKAHHOCTD, TPAIUIIUOHHOCTD, aKKYPaTHOCTD.

4. OTBETCTBEHHOCTH 32 HapyIIeHne nojoxeHnit Kogexca

4.1. Hapymenue paboTHHKaMU YUpexIeHHH TMOJIoKeHHH Hactosmero Koaekca MOANECKUT
MOpaTbHOMY OCYXKACHHIO Ha COOpaHMIX (COBEMAHMIX, KOHPEPEHITUIX), a B CydJasx,
NpeayCMOTPEHHBIX (eepalbHBIMUA 3aKOHaMH, HapylleHHe NojoxeHuii Kogekca Bieder mpuMeHeHUe K
pabOTHHUKY MEp OTBETCTBEHHOCTH.

4.2. PaboTHUKH YUpeKIeHUS B 3aBUCHMOCTH OT TSKECTH COBEPIIEHHOTO MPOCTYIKA
HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C ACHCTBYIOIIMM 3aKOHOAATEILCTBOM Poccuiickoit denepanuu.

4.3. Cobmronenne pabOTHUKOM YupexIeHHs MOoJI0KeHUH HacTosero Konekca yunteiBaercs mpu
Ha3HAYCHUHU TOOLIPEHUN M HAIOXKEHUH AUCLUITIMHAPHBIX B3bICKAHHH.

4.4. Hapymenue mnpaBwl aHTUKOPPYILHMOHHOTO IIOBEINCHHS BJIEYET MNPOBEICHHE CIIy>KEOHOTO
paccienoBaHus 0 00CTOSATEIHCTBAM BOZHUKHOBEHHS KOPPYIIIMOHHO OTIACHOW CHTYAIHH.



