Ipunoxenune Nel

K [Tonoxenuto o Hopmax
npodeccnoHaNTbHOM STUKU
NeIarornyeckux paboTHUKOB

KOIEKC 9TUKHU U CHAYXEBHOI'O IOBEJAEHUSA PABOTHUKOB
JETCKOI'O CAJA

1. OO01ue MoJI0KEeHUA

1.1. Konmekc 3TUKH U CiTy’)keOHOTO MOBEIEeHUsSI paOOTHUKOB JETCKOTO cana (manee — Komekce)
npenacTaBisieT coboil cBoJ OOLIMX MPUHIMIIOB NMPO(PECCHOHANBHON 3TUKM M OCHOBHBIX IPaBHII
CIIy’)keOHOTO TOBEICHUS, KOTOPHIMU JIOJDKHBI PYKOBOJCTBOBaThCsl Bce pabotHukun MBJIOY
nerckoro cajga Ne25 (nanmee — paOOTHHKHU YUPEeKICHUS, YUPEKICHHIE) HE3aBHCUMO OT 3aMeIIaeMbIX
WMH JOJIKHOCTEH.

1.2. Konekc pazpabotan B coorBerctBuM ¢ Kouctutynueit Poccuiickoit ®enepanuu,
Tpynoseim konekcom Poccuiickoit @enepannu, @enepanbHbIM 3aK0OHOM OT 25.12.2008  Ne 273-03
«O TpOTHBOAECUCTBUM KOPPYINLIHUW» U WHBIMH HOPMAaTUBHBIMHU IIPABOBBIMH akTaMHM Poccuilckoi
QOenepany, a TaKKe€ OCHOBAaH Ha OOMIETIPU3HAHHBIX HPABCTBEHHBIX NPHUHIMIIAX U HOpPMax
poccuiickoro o0uiecTBa 1 rocy1apcraa.

1.3. Lensto Komekca sBhsieTcs YCTaHOBJICHHE JTHUYECKHMX HOPM W TIPaBUJI CIIY’)KEOHOTO
MOBEJICHNUsT ~ PAa0OTHUKOB  YUpPEXICHUS  JUIsl  JIOCTOMHOTO  BBIMIOJHEHUS HWMH  CBOCH
npodeccuoHaIbHON NeATeNbHOCTH, a TaKXKe COICHCTBHE YKPEIUICHHWIO aBTOPUTETa PaOOTHHUKOB
Yupexaenus u o0ecrieueHrne eAMHBIX HOPM UX MMOBEIACHHUS.

1.4. Kogekc mpu3BaH MOBBICUTH 3(PPEKTUBHOCTH BBIMOIHEHUS PAOOTHUKAMH YUPEKICHUS
CBOUX TPYAOBBIX 00s13aHHOCTEN. 3HaHUE U COOI0IcHIEe MU TTos10keHni Koekca siBisieTcst o JHUM
U3 KpUTEPHEB OLIEHKU KayecTBa UX NpOodeCCHOHATbHON AESITELHOCTU U TPYIOBOM TUCIUIIINHBL.

1.5. Kaxnaplii paGoTHUK YUpEeXJACHHS TOJDKEH O3HAKOMHUTHCSA C MosiokeHusMu Kopekca u
MIPUHUMATh Bce HEOOXOUMbIe MephI s ero cobmofenus. Kakaplii rpak1aHuH BIPaBe 0XKHUIATh
OT paboTHUKA YUpEeKJIEHUS MOBEICHUS B OTHOIICHUSX C HUM B COOTBETCTBUU C TOJIOKEHUSMU
Kozxekca.

2. O0mMe NPUHIMNBI U PABUJIA CJIYKeOHOI0 MOBeIeHUsA

2.1. JleaTenbHOCTh YUpEXICHHUS, a TAaKXKE €ro PabOTHUKOB OCHOBBIBACTCS Ha CIICIYFOIIUX
MPUHIHAITAX:

- 3aKOHHOCTb;

- Mpo(hecCHOHAITN3M;

- 10OPOCOBECTHOCTD;

- KOH(QUICHITUATLHOCTH;

- CIIPaBEIUBOCTb;

- nH(OpPMAIMOHHASI OTKPBITOCTB;

- OTBETCTBEHHOCT;

- 00BEKTUBHOCTH MPH NMPUHSATUHU PEIICHHH.
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2.2. PaGoTHUKH YUpexKIeHHs, CO3HaBass OTBETCTBEHHOCTH MEPe]] roCy1apCTBOM, 0OIIECTBOM
U Tpak/JlaHaMu, 00s13aHbl:

a) UCTIOJHSTH JJOJHKHOCTHBIC 00S3aHHOCTH I0OPOCOBECTHO U Ha BBICOKOM MPO(eCcCHOHATBEHOM
YPOBHE;

0) cobOmomate TpeOoBaHUs 3akoHOHIATeNbcTBA Poccuiickoir ®Denpeparuu u MBaHOBCKOM
001aCTH, JTOKATBHBIX JOKYMEHTOB Y UpEKICHHS,

B) OCYIIECTBJISTH CBOIO JIEATENLHOCTh B TIPEACNaXx CBOMX IOJHOMOYMH M IOJHOMOYHUH
Yupexnenus;

I) MpPH WCIOJHEHUH JOJDKHOCTHBIX OOS3aHHOCTEH OBITh HE3aBUCHMBIM OT BIIHSHHS
OTIENBHBIX TPAXK/IaH, MPO(ECCHOHANBHBIX WM CONUANBHBIX TPYIII, OpraHu3allnui;

1) COOJIOaTh COLMAIBHYIO CIIPABEIIMBOCTh M PABHONPABHO PACIPENENATh COLUAIbHBIC
PECYPCHI C LIENbI0 pacIIupeHus BBIOOpa W BO3MOXHOCTEH I BCeX KOHTPAreHTOB, B TOM YHCIIE IS
JIUL, OKA3aBIINXCA B TPYIHOU KU3HEHHOW CUTYallUU;

€) MPOSIBJIATH TEPIIUMOCTh W YBAKEHUE K 00BIUAsM M TPAJAUIHUAM HapoaoB Poccum u apyrux
roCyJIapCTB, YUUTHIBATh KYJAbTYPHBIE M MHBIE OCOOCHHOCTH PA3JIMYHBIX 3THUYECKUX, COIMATBHBIX
TpyImn ¥ KOH(pEcCHid, CrIocoOCTBOBATh MEKHAIMOHATBHOMY H MEKKOH()ECCHOHATEHOMY COTJIACHIO;

) WCKIIOYaTh JICHCTBUS, CBS3aHHBIC C BIUSHUEM KaKWUX-TMOO JIMYHBIX, UMYIIESCTBEHHBIX
(puHAHCOBBIX) M HHBIX HMHTEPECOB, MPEMATCTBYIOMIMX JOOPOCOBECTHOMY HCHOJHEHUIO
JIOJKHOCTHBIX 00S3aHHOCTEH;

3)  coOmrojgaTh  HEUTPAIbHOCTh,  WCKIIOYAIONIYI0O  BO3MOXKHOCTH  BJIMSHHS — Ha
Mpo(ecCHOHANIBHYIO JIEATENbHOCTh PEIICHUH MOJUTUYECKUX NapTUH, HHBIX OOIIECTBEHHBIX
00BbEINHEHHIA;

M) CcoONIOMaTh HOPMBI CIYXKEOHOWM W TPOQPECCHOHAIBHONW STHUKH, TpaBWIa JEIOBOTO
MOBEJCHUA U OOIIEHNS;

K) MPOSIBIATh KOPPEKTHOCTh M BHUMATEIBHOCTh K TPakJaHaM U JOJDKHOCTHBIM JIMLIAM MpU
CIIy’ke0HOM B3aUMOJICHCTBUU C HUMH;

JI) HE IONYCKaTh KOPPYILHUOHHOTO MOBEACHHUS, B TOM YHCIIE BO3ACPKUBATHCS OT MOBEACHUS,
KOTOpPO€ MO>KET BOCHPUHUMATHLCS OKPY)KAIOIIUMU Kak 0O€IaHUE WU MPEATIOKEHUE 1aul B3SATKU,
00 Kak corjacue MPUHSATH B3SATKY, UM KaK Mpoch0a (HaMeK) 0 JAaye B3SATKH, a TaKkKe MPUHUMATh
Mepbl MO MPEAOTBPAIICHUIO U YPEryJIHUpOBaHUIO KOH(IMKTAa WHTEPECOB, MPOTHUBOACHCTBOBATH
JIOOBIM MPOSIBIICHUSIM KOPPYILUU B Y UpExKICHUU;

M) YBEIOMIIATH PYKOBOJUTENS YUpexkAEHUs, JODKHOCTHOE JIUIO, OTBETCTBEHHOE 32 PadoTy
1Mo npo(UIaKTHKE KOPPYINIHMOHHBIX MPaBOHAPYUICHUI B YUpexJAeHUU, OpraHbl MPOKYpaTyphl U
uHbIe (eepanbHble TOCYAapCTBEHHBIE OpPraHbl 000 BcexX ciydasx oOpaleHusi K HUM KakuX-JIn0o
JIUI] B 1EJIAX CKIIOHEHHS K COBEPIICHUIO KOPPYIIIMOHHBIX IPABOHAPYILICHU;

H) He3aMeUINTEIbHO YBEAOMIISATH PYKOBOAUTENS YUpEeKIEHHUS, JOLKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a paboTy Mo MpodUIakTUKe KOPPYMIIMOHHBIX MPAaBOHAPYIICHUHN B YUPEKACHUH, O
CTaBIIMX UM H3BECTHBIMH (PaKTax KOH(MIUKTA WHTEPECOB M KOPPYMIIMOHHBIX MPOSBICHUN B
VYupexaeHuu, 00CTOATENbCTBaX U NEHCTBUAX (0e31eiCTBUN) paOOTHUKOB YUPEKIECHUS U TPETbUX
JUI, TIOCTYXHUBIIUX HIW CIIOCOOHBIX MOCITYXHUTh MPUYMHAMU BO3HMKHOBEHUS B YUpEXKICHUU
KOH(IUKTAa MHTEPECOB W/WJIM KOPPYMIIMOHHBIX MPOSBICHUH, a TaKkKe 0 MPUYUHEHUU (BO3MOKHOM
MIPUYMHEHUH) Bpeaa Y UpexACHHUIO;

0) HEe pasrjiamarb M HE HCHOJIb30BaTh HEHaJUIeXaluM oOpa3oM CBEAEHHUS, OTHECEHHBIE
3aKoHOJaTenbCcTBOM Poccuiickoii denepannu K cBeleHUSM KOH(MUICHIIMAIBLHOTO XapakTepa, U
ClIy’keOHYI0 HMH(OpPMAIMIO, U HHbIE CBEAEHUS, CTABIINWE HM3BECTHBIMU B CBSA3H C MCIOJHEHHUEM
TPYIOBBIX 00sI3aHHOCTEH;



1) HE JOINycKaTb OKa3aHWs BO3JEHCTBUS HAa CBOMX KOJUIEI B LENSIX [PUHATUSA
MIPOTHUBO3aKOHHOTO U (WJIM) HEOOOCHOBAHHOTO PEIICHUS;

P) BO3JIEPKUBATHCS OT MOBEACHUS, KOTOPOE MOTJIO OBl BBI3BATh COMHEHHE B I0OPOCOBECTHOM
WCTIOJITHEHUU TPYJOBBIX OOS3aHHOCTEH, a Takke M30eraTb KOH(DIMKTHBIX CHUTYAIMH, CIIOCOOHBIX
HaHeCTH yiepO permyTauy Uil aBTOPUTETY PAOOTHUKOB YUPEKACHUS H/UIH Y UPEKICHHUIO;

C) HE JOMYCKaTh MPOSIBICHUH (popMann3Ma, BBICOKOMEPHS, HEYBRKUTEIBHOTO OTHOLICHHS K
3aKOHHBIM NPOCh0aM U TPEOOBAHUSM IPAXKAAH B CBSA3H C UCIOJHEHUEM TPYJIOBBIX 00S3aHHOCTEH;

T) BO3JICPKUBATHCA OT IMYOJUYHBIX BBICKA3bIBAaHUHM, CYKJICHHH M OIIEHOK B OTHOIICHUU
VYdpexxaeHus1, eCii 3TO He BXOIUT B 0053aHHOCTH paOOTHHKA;

y) coOmo1aTh KOHPUACHIIMATHLHOCTh HH(GOPMAIMKA O KOHTPAreHTe, Kacarolencst YCIOBUHN ero
AKU3HEJESATEIbHOCTH, JIUYHBIX Ka4eCTB U MPOOJIeM, IPUHUMATh MEPHI JUIsl €€ 00ecIeueH s,

¢) He HCIoJIb30BaTh JOJKHOCTHOE TOJIOKEHHWE JUIs OKa3aHWsl BIMSHUS Ha JIEATEIbHOCTh
roCy/IlapCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYNpPAaBJIEHUS, OpraHu3alui, JOKHOCTHBIX
JUL, TOCYAAPCTBEHHBIX W MYHULUMNAIbHBIX CIYXAIIMX @PU PEIIEHUH BOIPOCOB JIMYHOTO
Xapakrepa;

X) YB@KWUTEIbHO OTHOCUTBCS K JIEATENbHOCTH TMpPEACTAaBUTENEH CpPEeACTB MaccOBOMU
nHpopmanuu 1o HHPOpPMHpOBaHHIO OOIIEeCTBA O paboTe YupekIeHHUs, a TaKKe OKa3bIBaTbh
COJIEHCTBHUE B TOJIYYEHUH JOCTOBEPHON MH(POPMAIUU B YCTAHOBIEHHOM IOPSIJIKE;

1) TOCTOSIHHO CTPEMUTHCS K 00ECIeUeHUI0 KaK MOKHO Ooiiee 3PPEeKTUBHOTO U SKOHOMHOI'O
pacriopsbkeHus] (PMHAHCOBBIMHU CPEJCTBAMU, WHBIM HMYIIIECTBOM, MaT€pHATbHO-TEXHUUYECKUMHU W
OPYTUMU pecypcamu Y UpexIeHus;

4) HE HUCIHOJB30BaTh HMYILIECTBO YUpPEXKACHUS B LENSAX, HE CBSI3aHHBIX C MCIIOJIHEHUEM
TPYIOBBIX 00SI3aHHOCTEH, a TAK)Ke HE TepeiaBaTh €ro B TAKUX LIEJISAX UHBIM JIMLAM.

2.3. PykoBoauTenb YUpeXACHUSA M PYKOBOAUTEIW CTPYKTYPHBIX MOJApa3ACICHUN
VYupexaeHus T0JDKHBI ObITh JJisi paOOTHUKOB YUpexaeHuss oOpasnoM mpodeccrnoHanims3ma,
0e3ympeuHoil peryranud, CBOMM JIMYHBIM IIOBEJACHHEM I[OJaBaThb MpPUMEP UYECTHOCTH,
OecrpUCTPACTHOCTU U CHPABEIMBOCTH.

2.4. PyxkoBoauTenb YUpEeXACHUSA M PYKOBOAUTEIU CTPYKTYPHBIX MOJApa3AcICHUN
Yupexaenus:

a) MPUHUMAIOT MEPhl MO MPEIOTBPALICHUIO U YPETYIUPOBAHUIO KOH(IUKTa UHTEPECOB, IO
MPEAYNPEXICHUIO KOPPYILMHU, BKJIKOYAsi MEPbl MO MPEAOTBPALIECHUIO KOPPYIMLHUOHHO OIACHOTO
MOBEJICHUS;

0) COIEWCTBYIOT YCTAHOBJCHHIO M TOJJICP)KAHUIO B KOJUIEKTHBE 3J0POBOTO MOpPaIbHO-
MICUXOJIOTMYECKOr0 KIIMMAaTa;

B) IIpU OMpeAeTeHNH 00beMa M XapakTepa MopyyaeMon APYruM pabOTHUKAM YUpeKIeHUs
paboThl PYKOBOJCTBYIOTCS MPHUHIMIIAMH CIPABEUIMBOCTH, Y4eTa JHMYHBIX U JIEJOBBIX KadecTB,
KBaJIM(DUKAIIMK U OTIBITA IO JYUHEHHBIX;

T') HE JOMYCKAIOT MO OTHOIIEHUIO K MOJYNHEHHBIM paOOTHUKAM HE0OOCHOBAHHBIX MTPETEH3UH,
a Takke (aKToB IpyOOCTH U OECTAaKTHOCTH;

1) TIPOSIBIIAIOT 3a00Ty O MOJAYMHEHHBIX, BHUKAIOT B UX MPOOJIEMBbI U HYXJbI, COACUCTBYIOT
MPUHATHIO 3aKOHHBIX M OOOCHOBAHHBIX PEILICHHH, CHOCOOCTBYIOT MNPOQEeCcCCHOHATHLHOMY U
JOJKHOCTHOMY POCTY PaOOTHUKOB,

€) OPraHU3YIOT OKa3aHWe MOACPKKH U TOMOIIH MOJIOIBIM CIIEIIUAIHUCTaM (C OMBITOM pabOThI
JI0 TpeX JIeT) B MpruoOpeTeHnH Mpo(hecCHoHaIbHBIX HABBIKOB.

2.5. PykoBomgutenb  YupexIeHUsT HECET OTBETCTBEHHOCTh B  COOTBETCTBHM  C
3aKOHOJAaTenbCTBOM Poccuiickoit @Dexepanuu 3a AeWCTBHS WM Oe3lIeHCTBUE MOJIYMHEHHBIX



COTPYJHHMKOB, HapYIIAOIUX IPUHLMIIBI ATUKU U IIPaBWIa CIYKEOHOIO MOBEIEHMS, €CIIM OHU HE
MPUHSIIA Mep, YTOOBI HE JIOMYCTUTh TAKUX IEHCTBUN MM Oe31eicTBUS.

3. DTH4YecKHe HOPMBI CJIYKeOHOI0 NoBeleHNs] pA00OTHHKOB

3.1. B JOMKHOCTHOM NOBEAECHUN PAOOTHUKY YUpEkKIEHUS] HEOOXOAUMO PYKOBOJCTBOBATHCS
TeM, 4T0 B cooTBeTCTBUM ¢ KoHcTuTynuei Poccuiickoit @enepalniu 4enoBek, ero npasa U cBOOO bl
SIBJIIFOTCSI BBICIIEM LIEHHOCTbIO, U KaXKIbl I'PaXJAHUH HMMEET IPaBO Ha HENPUKOCHOBEHHOCTh
YaCTHOW JKU3HH, JIMYHYIO M CEMEHHYIO TaifHy, 3aIlMTy YeCTH, JAOCTOMHCTBA, CBOETO J0OpOTo
HMMEHHU.

3.2. B 10/5KHOCTHOM MOBEIEHUH PaOOTHUK YUpEXIEHUS BO3AEPKUBAETCS OT:

- 000r0 BUJIAa BBICKA3bIBAaHUN U JIEHCTBUI JTUCKPUMHUHAIIMOHHOTO XapakTepa I10 MpU3HaKaM
10J1a, BO3pPAacTa, pachl, HAIMOHAJIBHOCTH, S3bIKA, I'Pa)XIAHCTBA, COLMAIBHOIO, MMYIIECTBEHHOTO
WM CEMEWHOTO MOJI0XKEHUS, MOJUTUYECKUX WM PEIMTHO3HBIX MPEANOYTEHUH;

- rpy0OCTH, IPOSBICHUN MPEHEOPEKUTENHHOIO TOHA, 3aHOCUMBOCTH, IIPEIB3ATHIX 3aMEUaHuH,
MpeIbsBICHUS HEMPAaBOMEPHBIX, HE3ACTY)KEHHbIX OOBHHEHUH;

- YIpo3, OCKOPOWTENbHBIX BBIPOKEHMM WM PEIUIMK, JAEWCTBUN, NPENSITCTBYIOMIKX
HOPMaJIbHOMY OOIIEHUIO UJIN MPOBOLMPYIOLIUX TPOTUBOIIPABHOE MOBEICHHE.

3.3. PabGoTHHKHN YUpexACHHS TMPU3BAHbI CIIOCOOCTBOBATH CBOUM JIOJDKHOCTHBIM TIOBEICHHEM
YCTaHOBJICHUIO B KOJIJIEKTHBE JI€JIOBBIX B3aMMOOTHOIIEHMH M KOHCTPYKTMBHOI'O COTPYAHHMYECTBA
ApYr € Ipyrom.

PaGotHukM  mOMWKHBI  OBITH  BEXKIMBBIMM,  JOOpOXKENaTENbHBIMU,  KOPPEKTHBIMU,
BHUMATEJIBHBIMU U MPOSIBISITH TEPIUMOCTD B OOIICHUH € TPakJIaHAMU U KOJUIETaMH.

3.4. Tlpu BO3HUKHOBEHUH KOH(IMKTHOW CUTYaIlMH MEXIY CTPYKTYPHBIMH TOApPAa3AeICHUSIMHI
VYupexnenus, paOOTHUKaMH YUpeKIeHHs] MPUOPUTETHBHIM HANpaBICHUEM pelleHHs KOoH()IuKTa
SIBJISIETCS] y4ET UHTEPECOB YUPEKACHUS B LIETIOM.

3.5. BHemnuid BuJ pabOTHHKA YUPEXKACHHS TMPU HCIOJIHCHHM WM JOJKHOCTHBIX
00s3aHHOCTEH B 3aBHUCHUMOCTH OT YCJIOBHUH TPYIOBOM AEATEIHHOCTH JOJDKEH CIIOCOOCTBOBATh
YBOXHUTEIBHOMY OTHOILIEGHUIO TpaXJaH K YUpexkJCeHHI0, a TakkKe Ipu HEOOXOAUMOCTH
COOTBETCTBOBAaTh OOMICIPUHATOMY JEJIOBOMY CTHJIIO, KOTOPBIH OTJIMYAIOT CAECPKAHHOCTD,
TPaJULMOHHOCTb, AaKKYPAaTHOCTb.

4. OTBeTCTBEHHOCTH 32 HapylIeHHe moJio:kenuit Kogexca

4.1. Hapymienue paGoTHHUKaMu YupexaeHUN MoiiokeHui Hactosmero Koaexca moamexut
MOpPaJbHOMY OCYXKICHHIO Ha coOpaHusX (COBEIIaHUAX, KOH(EpeHLHUsAx), a B clyyasx,
MPEeIyCMOTPEHHBIX  (eAepalbHBIMU  3aKOHAMH, HapyiueHue mnonoxeHnii Kopaekca Bieuer
MpUMEHEHHE K paOOTHUKY Mep OTBETCTBEHHOCTH.

4.2. PaboTHUKH YUpeXIEHUS B 3aBUCHUMOCTH OT TSKECTH COBEPIIEHHOTO MPOCTYIKa HECYT
OTBETCTBEHHOCTb B COOTBETCTBUU C ACHCTBYIOIIUM 3aKOHOIaTENLCTBOM Poccuiickoit @enepannu.

4.3. CoGmoienue pabOTHUKOM YUpeKJIeHUs MoJI0KeHu HacTosero Koaekca yautoiBaeTcs
MIPY Ha3HAUEHUU TMOOIIPEHUN U HATOKEHUH TUCIUILTUHAPHBIX B3bICKAHU.

4.4. HapyiieHue npaBujl aHTUKOPPYIMIIMOHHOTO MOBEACHUS BIEYET MPOBEJICHUE CIYKEOHOTO
paccieoBaHusl IO 0OCTOSTEIHCTBAM BOSHUKHOBEHHSI KOPPYIIIMOHHO OMACHOW CUTYaIUH.

MoanwvcaHo undposon
TyFyHOBa nognucbto: TyryHoBa

Onbra Onbra BnagnmmnposHa
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