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1. O0mue mMoJI0KeHUs

1.1. Kogekc aTuku u ciiy»’eOHOro rnoBeeHus: pabOTHUKOB MyHHUIIMTTIAIIBHOTO
OIO/PKETHOTO JIOUIKOJIBHOTO 00pa30BaTENbHOTO YUpPEkKIEHUsI JeTckoro caaa Ne3l
ropoackoro okpyra Kunemmva (MBJOY n/c Ne3l) (mamee — Kopekc)
MPEACTaBIAeT COOOW CBOJ OOHIMX MPUHIUIOB NPO(YECCHOHATBLHON 3TUKU H
OCHOBHBIX MIPaBUII CITyKeOHOTO MIOBEJICHUS, KOTOPBIMHU JOJIKHBI
pykoBozcTBOBaThcsi Bce pabotHuku MBJIOY n/c Ne3l(manee — paboTHUKH
Yupexnaenusi, YupexieHre) He3aBUCUMO OT 3aMEIIaeMbIX UMH JIOJHKHOCTE.

1.2. Konekc pazpaboran B coorBeTcTBUM ¢ KoHncturynueinn Poccuiickoit
Oenepaunu, Tpynoeim kojekcoM Poccuiickonn @enepannu, PeaepaibHbIM
3akoHOM OT 25.12.2008 Neo 273-®3 «O mpoTUBOACHCTBUN KOPPYIIIUNY» U UHBIMU
HOPMAaTUBHBIMHM NPABOBbIMU akTamu Poccuiickonn dexepanuu, a TakkKe OCHOBAH
Ha OOIETNPU3HAHHBIX HPABCTBEHHBIX NPHUHIMIAX KM HOPMax POCCHICKOTO
oO0IIIeCTBa U TOCYAapCTBa.

1.3. Henbto Komekca sBISIETCS YCTAHOBJIEHHE 3THYECKUX HOPM W IPaBUII
CIIy’K€OHOTO TOBEICHUSI pA0OTHUKOB YUPEXKICHUS JIs1 IOCTOWHOTO BBIMOTHEHUS
UMHU CBOEH MPOo(ecCHOHATBHOM NEeATeIbHOCTH, a TaKKe COJACHCTBUE YKPEIUICHUIO
aBTOpUTETa PAOOTHUKOB YUpEKICHUS U O0OECIeUCeHHE €IUHBIX HOPM UX
ITOBEACHUSI.

1.4. Kogekc npusBaH MOBBICUTH 3(PPEKTUBHOCTD BBIMOJIHEHUSI PAOOTHUKAMU
VYupexaeHuss CBOMX TPYAOBBIX OO0s3aHHOCTEW. 3HAHWUE M COOJIIOJIEHUE UMU
nonoxxeHni Kopekca sABAsieTCS OOHUM W3 KPUTEPUEB OILICHKM KayecTBa HX
poeCCUOHATIBHON IEATEIbHOCTH U TPYAOBOM AUCITUTIIIUHEI.

1.5. Kaxapiit paOOTHUK YUpEKICHUS JOJDKEH 03HAKOMUTBLCS C MOJIOKEHUSIMU
Konekca u nmpuHUMaTh BCE HEOOXOIUMBIE MEphI NJisi ero coonmoaeHus. Kaxapii
rpaXJaHUH BIIpaBe OXHUAATh OT pabOTHUKA VYUpexKICHUs TOBEACHUS B
OTHOILIEHUSIX C HUM B COOTBETCTBUU ¢ NosiokeHusimu Koekca.

2. O0mue NPUHIUIIBI M MPABWJIA CJIYKeOHOI0 NMOBeIeHUsA

2.1. JlesTenbHOCTh YUpexKICHHs, a TAaKKe ero pabOTHUKOB OCHOBBIBAETCS HA
CJICIYIONTUX TPUHITATIAX

- 3aKOHHOCTB;

- npoeccuoHaIn3M;

- 10OpPOCOBECTHOCTH;

- KOH(UICHIINATBHOCTh;

- CTIPABEJIMBOCTH;

- ”HpOpPMAITMOHHAS OTKPBITOCTH;

- OTBETCTBEHHOCTb;

- 00BEKTUBHOCTH TIPH MPUHSATUN PEIICHUM.

2.2. PaGotHukm  VYupexaeHus, Cco3HaBas  OTBETCTBEHHOCTh TMEpes
rOoCyZapCTBOM, OOIIECTBOM U TPaKIaHAMU, OOSI3aHBI:

a) WCTOJHATH OJDKHOCTHBIC OOS3aHHOCTH JOOPOCOBECTHO M HA BBICOKOM
npo(hecCHOHATFHOM YPOBHE;
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0) coOmomath TpeOGoBaHMs 3akoHOAaTenscTBa Poccuiickont denepauuu u
MBaHOBCKOI 001aCTH, JTOKAIBHBIX JOKYMEHTOB Y UPEKICHUS;

B) OCYILIECTBIISITh CBOIO JEATEIBHOCTh B MpEAEiaX CBOUX IMOJHOMOYHHN U
IIOJTHOMOYMHU YUpEeKICHUS,

I) NpU HCIOIHEHUH AOJKHOCTHBIX OOS3aHHOCTEH OBITh HE3aBUCUMBIM OT
BIUSIHUSA OTIEIBHBIX TpaxaaH, Npo(ecCHOHAIbHBIX WJIM COLMAIBHBIX TPYIII,
OpraHU3aIUu;

1) coOMIoAaTh COUMAIbHYIO CIPABEVIMBOCTh U PABHONPABHO PaCHpeNeisiTh
COLIMaJIbHBIE PECYPCHI C IIENIbI0 PACIIUPEHUs BBIOOpA U BO3MOXKHOCTEH ISl BCEX
KOHTPAareHToB, B TOM YHCJIE JUJISl JIMI, OKa3aBIIMXCS B TPYIHOM >KU3HEHHOMN
CUTYaLINH;

€) NpOSBIIATH TEPIUMOCTh U YBaXXEHHE K OObIYAasM W TPaJMLMSIM HapOJI0B
Poccum m npyrux rocyaapcTB, YUUTHIBaTh KYJIbTYPHBIE UM HHBIE OCOOEHHOCTH
Pa3IMYHBIX ATHUYECKUX, COIMAJIBHBIX TPYNI U KOH(ECCHil, CrnocoOCTBOBATH
MEXHAIIMOHAIBHOMY U MEXKOH(ECCHOHAIBHOMY COTJIACHIO;

) MCKJIIOYaTh JEHCTBUS, CBA3aHHBIE C BIUSHUEM KaKUX-THMOO JHMYHBIX,
UMYIIECTBEHHBIX ((PMHAHCOBBIX) W HWHBIX HHTEPECOB, MPEMATCTBYIOMINX
100pPOCOBECTHOMY HUCIIOJIHEHUIO JOJDKHOCTHBIX 00S13aHHOCTEN;

3) coOMI0JaTh HEUTPANIbHOCTh, MCKIIIOYAIOLIYI0 BO3MOXKHOCTh BJMSHHS Ha
npo(eCCUOHANIBHYIO JEATENbHOCTh PEIICHUH TMOJUTHYECKUX TMapTUH, HHBIX
OOIIECTBEHHBIX 00HEIMHCHUIA,

M) coOJII0IaTh HOPMBI CIYXEOHOW M MPOQPECCHOHATBHOM STUKH, MpaBHIIa
JICIIOBOTO TTOBEACHMS U OOIICHHUS;

K) TMpOSBIATh KOPPEKTHOCTb M BHUMATEIBHOCTh K TpaXkJaHaM U
JOJKHOCTHBIM JIUIAM TIPU CITy>KEOHOM B3aMMOJIEUCTBUH C HUMH;

J) HE IOMYCKaTh KOPPYMNIIMOHHOTO MOBEICHHS, B TOM YKCJIE BO3AEPKUBATHCA
OT TMOBEJEHUS,, KOTOPOE MOKET BOCIPUHUMATHCS OKPYXAIOIIMMH Kak OOeliaHue
WIN TPEJIOKEHUE Jaud B3SATKU, MO0 Kak COIVlacue MPHUHSATH B3SATKY, WIH Kak
npockOa (HamMeK) 0 Jade B3SITKH, a TaKKe MPUHUMATh MEPHI MO MPEIOTBPAILEHUIO
U YpPEeryJlHpOBaHHIO KOHQIMKTAa MHTEPECOB, IPOTUBOAECUCTBOBATH JIHOOBIM
IPOSIBICHUSIM KOPPYIILUU B Y UPEKICHUY;

M) YBEAOMJIATb PYKOBOAMTENS  YUPEXKICHMs, JODKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 32 PadOoTy Mo MPOPUIAKTHKE KOPPYNIIMOHHBIX IPABOHAPYIICHHI B
VYupexxaeHuu, opraibl IPOKypaTypbl M HWHbIE (enepaibHble TOCYAapCTBEHHbBIC
oprasbl 000 BCEX clIydasiX 0OpallleHus K HUM KaKUX-T100 JIUI] B LEJSAX CKIOHEHUS
K COBEPUICHUIO KOPPYNIIMOHHBIX TPABOHAPYIICHHUIA;

H) HE3aMEIJIUTENbHO YBEIOMIISITH PYKOBOJIUTENS Y UpEKICHUS, JOTKHOCTHOE
JUI0, OTBETCTBEHHOE 3a paboTy Mo MNpOPUIAKTUKE  KOPPYMLHUOHHBIX
paBOHAPYIIEHUI B YUPEKIEHUH, O CTABIIMX UM M3BECTHBIMU (haKTax KOH(IMKTA
MHTEPECOB M KOPPYIMIMOHHBIX MPOSABICHUN B YUpEXKIECHUHU, OOCTOATENbCTBAX U
nevctBusx  (Oe3meiicTBMM) paOOTHUKOB  YUPEXKIEHUS W TPETbUX  JIHII,
NOCITY>KUBIIUX MM CIOCOOHBIX TMOCIYKUTh TPUYMHAMU BO3HMKHOBEHHS B
VYupexnennn KOHGIMKTAa HMHTEPECOB W/WIM KOPPYHIIMOHHBIX MPOSBICHUM, a
TaK)Xe O MPUYMHEHNHU (BO3MOXKHOM MPUYMHEHUN) Bpea Y UpeKICHUIO;

0) HEe pa3rjamiarh U HE HCIOJIb30BaTh HEHAJUIEkKAIIUM 00pa3oM CBEICHHUS,



OTHECEHHBbIE 3aKkoHoAAaTenbCTBOM Poccuiickon ®denepaunu K  CBEICHUAM
KOH(HUICHIIMAIBHOTO XapakKTepa, U CIIy>KeOHYyI0 MH(POPMAIIUIO U UHBIE CBEICHUS,
CTaBIINE U3BECTHBIMU B CBSI3U C UCIIOJIHEHUEM TPYIOBBIX 00513aHHOCTEH;

) HE JIONYCKaTh OKa3aHMs BO3JCHCTBUS Ha CBOUX KOJUJIET B IENSIX MPUHATHUS
MPOTUBO3aKOHHOTO U (UJIM) HEOOOCHOBAHHOTO PEIICHUS;

P) BO3JEPKUBATHCS OT MOBEACHUS, KOTOPOE MOTJIO Obl BbI3BaTh COMHEHUE B
N0OpPOCOBECTHOM HCIIOJIHEHUHM TPYAOBBIX OO0sS3aHHOCTEW, a Takke u30eraTh
KOH(DJIMKTHBIX CUTYAIIMH, CIIOCOOHBIX HAHECTH yIIEepO peryTaIluy Uil aBTOPUTETY
paOOTHUKOB YUpeKICHUS W/ N YUPEXKIECHUIO;

C) HE JIOMYCKaTh MPOsABIECHUH (hopMaIn3Ma, BBICOKOMEPHS, HEYBAXKUTEIHLHOTO
OTHONIEHUS K 3aKOHHBIM TIpochO0aM © TPEOOBAaHUSM TpPaKIaH B CBS3H C
VCIIOJIHEHHEM TPYIOBBIX 00S3aHHOCTEN;

T) BO3JEPKUBATHCS OT MYyOJMYHBIX BBICKA3bIBAHWUW, CYXKJICHUM U OIEHOK B
OTHOIIECHUU YUPEKIACHUS, €CIIM ITO HE BXOJIUT B 005I3aHHOCTU paOOTHUKA;

y) coOmoaath KOHGUIEHIMAILHOCTh HMHGPOPMAIMU O KOHTpareHre,
KacarolIeicsl YCIOBUM €ro >KU3HEACSTENIbHOCTH, JUYHBIX KAauecTB M MpPOOJeEM,
MIPUHUMAThH MEPHI I €€ 00ecTeueHus;

¢) He HCHOJB30BaTh JOKHOCTHOE MOJIOKCHHUE JUIsl OKa3aHWs BIIUSHUS Ha
JEATEIIbHOCTh TOCYAAPCTBEHHBIX OPTaHOB U OPraHOB MECTHOTO CaMOYNpPaBJICHUS,
OpraHu3aluid, [ODKHOCTHBIX JIAI, TOCYAApPCTBEHHBIX W MYHHUIUIAIBHBIX
CILy’KallluX MPU PELIEHUU BOIPOCOB JIMYHOIO XapaKTePa;

X) YBQXKUTEIBHO OTHOCUTHCA K JAESATENBHOCTH MNPEACTABUTEIEH CpPEICTB
MaccoBoi nHGOpMAaIIMU 110 UHPOPMHUPOBAHUIO OOIIECTBA O paboTe YupexaeHus, a
TAaK)K€ OKAa3blBaTh COJICUCTBHE B TOJYYEHHHM JIOCTOBEpPHOM uH(poOpMaluu B
YCTaHOBJICHHOM MOPSIJIKE;

1) MOCTOSTHHO CTPEMUTHCS K 00ECIEUEHUI0 KaK MOKHO Oosiee 3 (HEKTUBHOTO
U DKOHOMHOTO PacHopsDKEHUsT (PMHAHCOBBIMH CPEJICTBAMH, WHBIM HMYIIECTBOM,
MaTepUAIbHO-TEXHUYECKUMU U JPYTUMH pecypcaMu Y UpexIeHNUs;

4) HE MCIOJIb30BaTh MMYIIECTBO YUPEXKICHUS B IEJAX, HE CBS3AHHBIX C
WCIIOJIHEHUEM TPYAOBBIX OOS3aHHOCTEH, a TakXe He TepenaBaTh €ro B TaKUX
LEJISIX UHBIM JIUIaM.

2.3. PykoBomutenb YupexaeHUST M PYKOBOJIUTEIU  CTPYKTYPHBIX
nojpaszieNieHuit  YUpexKIeHHUsl JOJDKHBI OBITH Jii PAOOTHUKOB YUPEKIACHUS
oOpasziom mnpodeccuoHanu3Ma, Oe3ylpeyHOil pernyTalud, CBOUM JUYHBIM
NOBEJACHUEM  MOJaBaThb  IpPUMEP  YECTHOCTH,  OECIpPUCTPACTHOCTH U
CIPABEJIUBOCTH.

2.4, PykoBomutenb  YUpeXACHUS U PYKOBOJAUTENIU  CTPYKTYPHBIX
MOJIPA3ICIICHUN Y YPEKICHUS:

a) IPUHUMAIOT MEpPhI MO MPEAOTBPAIICHUIO U YPETYIUPOBAHUIO KOHMIUKTA
MHTEPECOB, MO0  MPEAYNPEKICHUID  KOPPYILHMH, BKIOYas  MeEphl IO
IPENOTBPALIECHUIO KOPPYILIMOHHO ONACHOT'O MIOBEICHHUS;

0) COIEHCTBYIOT YCTAHOBIJICHUIO U TOJJCPXKAHUIO B KOJJICKTUBE 30POBOTO
MOPAJTBHO-TICUXOJIOTUYECKOTO KIIMMATa;

B) MpU OIpeAeNeHNN 00beMa U XapakTepa MopyyaeMou APyruM pabOTHHUKAM
Yupexaenus pabOThl PYKOBOJCTBYIOTCS TMPUHIIMIIAMH CITPABEJIMBOCTH, y4eTa



JMYHBIX U IEJIOBBIX Ka4eCTB, KBAM(UKAIIUU U OTbITAa MOAYNHEHHBIX;

) HE JONYCKAaloT IO OTHOLIEHUI0 K TIOJYMHEHHBIM pabOTHHUKAM
HEO0OOCHOBAaHHBIX IPETEH3UH, a TaKkKe (PaKTOB IpyOOCTH U OECTAKTHOCTH;

1) TIPOSIBJIAIOT 3a00Ty O MOJYMHEHHBIX, BHUKAIOT B UX MPOOJIEMBI U HYXIbI,
COJCHCTBYIOT HNPUHATHIO 3aKOHHBIX M OOOCHOBAHHBIX PEUIEHHUH, CIIOCOOCTBYIOT
po(heCCHOHATILHOMY U JI0JKHOCTHOMY POCTY paOOTHUKOB;

€) OPraHu3yIOT OKa3aHUE MOJAECPKKU U MOMOIIM MOJIOJIBIM CIIeHuaIncTaM (C
OTBITOM Pa0OTHI 10 TPEX JIET) B MPHUOOPETEHNHU PO ECCHOHATLHBIX HABBIKOB.

2.5. PykoBomurtenb  YupexkAeHUS W PYKOBOJMTENIHM  CTPYKTYPHBIX
MOAPA3ACICHUA YUpPEXKACHUSI HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C
3aKoHO/AaTeIbCTBOM Poccuiickoii @Denepanuu 3a ACHCTBUS WM Oe3eHCTBUE
MOJYMHEHHBIX COTPYJHUKOB, HapylIAlOIUX NPUHIMUIBI 3TUKK W [paBuia
CIIy’>KE€OHOTO MOBEJICHUS, €CJIU OHHM HE MPUHSIA MEp, YTOObI HE JAOMYCTUTh TAKUX
neicTBUM unu 0e31eicTBuS.

3. DTH4YecKHe HOPMBbI CJIYKeOHOI0 MOBeAeHUsA PA0OTHUKOB

3.1. B I0OKHOCTHOM TMOBEACHUU PAOOTHHKY YUPEKJICHHS HEOOXOIUMO
PYKOBOJICTBOBAThCS TE€M, 4YTO B cooTBeTcTBHUM C Koncturynuen Poccuiickoit
degepanuy 4EIOBEK, €ro IpaBa W CBOOOJBI SIBISIOTCS BBICIICH IIEHHOCTHIO, U
KOKIbIA TpaXJaHUH HMMEET IMPaBO HAa HEMPUKOCHOBEHHOCTh YACTHOW >KU3HH,
JUYHYIO U CEMEWHYI0 TailHy, 3allUTy YeCTH, JIOCTOMHCTBA, CBOEr0 J100pOro
MMCHH.

3.2. B 1015KHOCTHOM NOBEACHUM PaOOTHUK Y UPEKICHUS BO3IEP)KUBAETCS OT:

- JTI0OOTO BUJa BBICKA3bIBAHUN U JICUCTBUN TUCKPUMUHAITMOHHOTO XapaKTepa
M0 NpU3HAKaM II0ja, BO3pACTa, pPaChl, HAIIMOHAJIBLHOCTH, S3bIKA, T'PAXKIAHCTBA,
COIMAJIBHOTO, UMYIIIECTBEHHOTO WJIM CEMEMHOTO MOJIOKEHUS, MOJUTHYECKUX WIIH
PEIUTHO3HBIX MPEANOYTECHUM;

- TpyOOCTH, TIPOSBIICHHA TMPEHEOPSKUTEILHOTO TOHA, 3aHOCUHUBOCTH,
MPEB3SIThIX 3aMEUaHWM, TMPEIbSIBICHUS HEMPABOMEPHBIX, HE3aCIyKEHHBIX
OOBHHEHHUI;

- yrpo3, OCKOPOWTENbHBIX BBIPAKCHUN WM  PEIJIUK, JCHCTBUH,
MPENATCTBYIOLIUX HOPMaJIbHOMY OOIICHUIO 1R 0% MPOBOIUPYIOITUX
MIPOTHUBONPABHOE MOBEICHUE.

3.3.  PabGoTHuku  VYupexjaeHus TMpuU3BaHbl  CIOCOOCTBOBATH  CBOUM
JOJDKHOCTHBIM ~ TIOBEJICHUEM  YCTAHOBJIEHHIO B KOJUIEKTUBE  JEJIOBBIX
B3aMMOOTHOIIIEHUH U KOHCTPYKTHUBHOT'O COTPYIHUYECTBA JPYT C APYTOM.

PaGoTHMKN JOJDKHBI OBITH BC)KJIMBBIMH, 0OpOXKeTaTETLHBIMU,
KOPPEKTHBIMM, BHUMATEJIBHBIMU U TIPOSIBIATH TEPINUMOCTh B OOIIEHUU C
rpakJaHaMH U KOJIJIETaMH.

3.4. Ilpy BO3HUKHOBEHHH KOH(JIMKTHON CHUTYallUd MEXIY CTPYKTYpHBIMH
MOAPA3JACIACHUAMN YUPSKICHUSA, PAOOTHUKAMH YUPSKACHUS NPHOPUTECTHBIM
HaIpaBJICHUEM pelieHUsT KOH(MIUKTA SBISETCS y4eT MHTEPECOB YUPEKICHUS B
1IEJIOM.

3.5. BHewHunii Bua pabOTHHKA YUYPEKIEHUS IpPU HUCIOJIHEHUH UM
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JOJDKHOCTHBIX 00SI3aHHOCTEH B 3aBUCHMOCTH OT YCIIOBUHN TPYJIOBOM JEATEILHOCTH
JIOJDKEH CMOCOOCTBOBATh YBAXKUTEILHOMY OTHOIICHUIO TPAXKIaH K YUpPEKICHUIO,
a TakKe MpU HEOOXOAMMOCTH COOTBETCTBOBATH OOIIECTIPUHATOMY J€JI0BOMY
CTHUJII0, KOTOPBIN OTIMYAOT CIEPKAHHOCTh, TPAJAULIHUOHHOCTD, aKKYPAaTHOCTb.

4. OTBeTCTBEHHOCTH 32 HapyuIeHue nmojaoxeHuii Kogexca

4.1. HapymeHnue paOOTHUKAMU YUPEXKIECHUNW TMOJIOKEHUNA HACTOSIIETO
Konekca mnomjie)XuT MOpadbHOMY OCYXIEHHUIO Ha COOpaHuAX (COBEHIAHUSX,
KoH(epeHInsax), a B CHaydasx, NPeAyCMOTPEHHBIX (eaepaTbHBIMU 3aKOHAMH,
HapymieHne mosiokeHnit Komekca BieueT NpUMEHEHWE K pPaOOTHUKY Mep
OTBETCTBEHHOCTH.

4.2. PaboTHUKH YUpexXIE€HHS B 3aBUCUMOCTH OT TSKECTH COBEPILIEHHOIO
MPOCTYNKAa HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C JEHCTBYIOUIUM
3aKOHOIaTeNnbCTBOM Poccuiickont denepanni.

4.3. CoOnroneHrne paOOTHUKOM YUpEXKICHHUS IMOJOXKCHUH HACTOSIIETO
Kozmekca  yuyuThiBaeTcsi TpM  HA3HAYEHUM  MOOWIPEHWA W HAJIOXKEHUU
JUCHUTIUIMHAPHBIX B3BICKAHUIA.

4.4. HapyuieHne mOpaBWl AHTUKOPPYHUUOHHOTO TIOBEJACHUSA  BIECYET
MIPOBEJICHUE CIIY>)KEOHOTO paccieloBaHUs MO OOCTOATENbCTBAM BO3HUKHOBEHUS
KOPPYNIIMOHHO OMACHOU CUTYaIlUH.
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