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0 nopsiike BeAeHusi 0(PUIHAIBLHON CTPAHUIBI B CONMATBHOM CeTH
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1. O01mue moJ10KeHUS

1.1. IlonmoxkeHue o mopsake BeAeHUS O(GULIMAIBHOW CTpPaHUIBI MYHULUNAIBLHOIO OHOIKETHOTO
00111€00pa30BaTENILHOTO YUPESKACHUS «XOTHKOBCKast cpenHsisi obOmieoOpa3oBarenbHas mikoia NeSy
CTpyKTypHOE mojapasjenenue Ned BconumansHOW cetu (nanee — IlonokeHue) persiaMeHTHpYeT
MpaBujia U MOPSAOK co3naHus, oopmieHus u Benenus odpunuansHoil crpanuittl MBOY «XCOI
Ne5» (manee — opranuzanus) B conuanbHOW cetH «BKoHTakTe» u opuuManbHOM CTpaHMIBI
CTPYKTYPHOTO TOJIpa3/IeICHUSI.

1.2. TlonoxxeHnue pa3paboTaHO B COOTBETCTBUU C (eiepaIbHBIM U PETMOHAIBHBIM 3aKOHO/1aTEIbCTBOM
Poccuiickoit ®enepaiuun, B TOM YUCIIE:

o ®enepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-D3 «O06 obpazoBanuu B Poccuiickoii
denepanuny;

o ®enepanbHbM 3aKk0HOM OT 09.02.2009 Ne 8-D3 «O06 obecnieueHnn AocTyna K MHGopMaIuu
0 JEeSITEIbHOCTH TOCYIapCTBEHHBIX OPTaHOB U OPraHOB MECTHOTO CAMOYIPABIICHHS;

e mnoctaHoBneHueM [IpaBurenscta ot 31.12.2022 Ne 2560;

e pacnopsbxenueM [IpaBurenscta ot 02.09.2022 Ne 2523-p.

1.3. B IlonoxeHuu UCIOIb3YIOTCA CIEAYIOUINE TEPMUHBIL:

e odunMaNIbHAsA CTpaHUIA (TOCTIA0INK) — IEPCOHANBHAS CTPAHHIIA OPTAaHU3AIMH B CONMATBHOM
cetu «BKoHnTakTe» 1 opuIaabHOi CTpaHULbl CTPYKTYPHOTO MOIpa3/ieieHUs. CO3/IaHHAs
OpraHu3aIyel u coaepikarias HHPOPMAIIHIO O €€ IeATEIbHOCTH;

e MOJIb30BATENb — IpaKIAaHUH ((pusnueckoe JInIo), opranuzanus (FOpUAMIECcKOe JIUIO),
OO0IIEeCTBEHHOE 00BEIMHEHHE, OCYIIECTBISIONINE TONCK HHPOPMAILIUH O ACATEIbHOCTH
OpraHu3alINy;

e KOMMEHTapHii — COOOIIECHHE MOIH30BATENsI B TOCHA0IMKe, Co/epKalee BOIpOC, 3ampoc,
MPEUIOKEHUE UITH Kaslo0y;

e KOHTEHT — COBOKYITHOCTh TEKCTOBOH, rpapuueckoii, BU3yaabHOU, ayIuo-

U BUI€OMH(OPMAIINH, UCTIONB3YEMOH JIJIsl HAITOJHEHUs rocralimka.



2. lleau rocnadanka
2.1. BeecTopoHHee ocBellleHHE PadOThl U MOMYJISpU3aLUs AEATEIIbHOCTH OpraHu3aliy, OnepaTUBHOE
JIOBEZICHHWE [0 TI0JIb30BaTeNIel aKTyalbHOH CHpaBOYHOW U MHOM HWHQPOPMALUHU O AESITEIHHOCTH
OpraHH3alMH.
2.2. VYBenmunyeHHWe IMyTe KOMMYHHKAIMH C OOYYalOIIUMHUCS, UX POAMUTENSIMU  (3aKOHHBIMHU
IIPEJCTaBUTENIAIMU) U UHBIMHU 3aMHTEPECOBAHHBIMU I0JIb30BATEISIMH.
2.3. JIOoCTYNHOCTb AJIs [I0JIb30BATEJIEH, B TOM YHCIE C OTPAHMYEHHBIMU BO3MOYKHOCTSMHU 370POBbS,
NOJTy4eHHs UHPOPMALIUU O AEATEIbHOCTH OPraHU3alHH.
2.4. ®opMHpOBaHHUE MOJOKUTEIBHOTO UMUK OPTaHU3aluU B 00pa3oBaTeIbHOM COOOIIECTBE.

3. Co3nanue U KOHTPOJIb rocnadanka
3.1. Co3pmaer, BeieT U KOHTPOJMPYET (YHKIIMOHHPOBAHHE TOCHAbIMKa OTBETCTBEHHBINH pPaOOTHUK,
Ha3HaYaeMblil PYKOBOJAUTEIEM OpPraHU3aLUH.
3.2. OTBeTCTBEHHBIH, yKa3aHHbIN B yHKTE 3.1 [lonoxenus:

e CO3/aeT U BEJET, B TOM YHUCIIC HAMOJIHAET KOHTEHTOM IOCIa0IMK OpraHu3allny;

e  MOJEpUpYeT KOMMEHTApUU U COOOIIEHHS B rocnaldanKe, B TOM YHCIIE Pa3MEIIaeT OTBETHI;

e oOecreynBaeT 3alIMIIEHHOCTh aKKAYHTOB TOCIIA0JINKA, B TOM YMCIIC IPUHIUMAET MEPHI,
HampaBlieHHbIE Ha o0ecrieueHrne Oe30MacHOCTH JaHHBIX M Ha 3aIUTy aKKayHTa
OT HECAaHKLIMOHUPOBAHHOI'O JOCTYTIA;

e paspabaTbIBacT KOHTEHT-TUIaH MyOIHKAIUI U YTBEPKIAET €ro y PyKOBOJUTEIS OpraHU3aluy;

e  KOHTPOJUPYET CBOCBPEMEHHOCTh IPEAOCTABICHIS HH(OPMAIIMOHHBIX MAaTEPHAJIOB
OTBETCTBEHHBIMH JIUI[AMH JIJIS1 CO3/IaHUsI KOHTEHTa rocnabinKa;

e OCYWIECTBIICT OTOOpP MH(POPMAIINHU ISl TOCTIA0JIMKA U3 OHJIAH- U 0(pJIaifH-UCTOYHUKOB,
o0ecrnieunBaeT Mpu HEOOXOAUMOCTH KOPPEKTHUPOBKY TEKCTOB, oTorpaduii, BUAEO;

e OTBEYAEeT 3a JOCTOBEPHOCTh, IPABOMEPHOCTh U aKTYaJIbHOCTh KOHTEHTA, Pa3MEIaeMOI0
B rocna0JIuKe;

e MOHHTOPHT ITOKA3aTeIH, XapaKTEePU3YIOIINE KaueCTBO MaTepPHajIoB Ha O(YUIIHAIEHON
CTpaHUIle, UX aKTyaJbHOCTb U BOCTPEOOBAHHOCTH — YPOBEHb BOBJICYEHHOCTH, OXBAThI
myOIMKaIui, ypOBeHb aKTUBHOCTH, KOJIMYECTBO ITyOJIMKAIHA, KOAPPUITUSHT 0100pEHUS,

Y OpraHu3yeT MEphI M0 MOBBIIICHHUIO 3TUX MTOKA3aTENEH.

4. IIpaBnia ogopmiieHns rocnadIuKa
4.1. OdunmanpHas CTpaHHWIla OpPraHU3AMK HMMEET KOPOTKOE JIAKOHWYHOE HaMMEHOBaHUE
0e3 ab0peBuaTyp (JOMyCKaeTcsl MCIOJIb30BaHUE OOLeynoTpeOuMbIX ab0peBuaTyp, 3a KOTOPBIMU
ClleyeT HauMEHOBaHWE opraHu3anuu). HanmeHoBaHWe O(UIIMAIBEHONW CTPAaHUIBI HE JOJDKHO
COJIepKaTh UCKIIIOUYUTEIHHO MPONHUCHBIE CUMBOJIBI.
4.2. OdunuanbHas CTpaHHILIa OPTraHU3ALMM HMMEET BU3yallbHOE O(QOpPMIIEHHE, KOTOPOE BKIHOYAET
B ceOsi:
e OCHOBHOE M300pakeHHe O(PUIIMAEHON CTPAHUIIBI, BEITTOIHAONIEEe (DYHKIIMHA BU3YaJIbHON
unaeHTudukanum (aBartap);
e 00J0XKY O(UIIMAIBHON CTPaHUIIHI (ITUPOKOPOpMaTHOE H300paKeHNE, pa3MeIaeMoe
Ha/l OCHOBHOM MH(OpMaIiei opuInanbHON CTpaHUIIbl);
e ommcaHue OPUIHMATIHLHON CTPAHUIIBI, COIEPIKaIlee OCHOBHYIO HH(popMaIiio 00 opraHe
Y OpraHu3aluu;
e MeHIO OUITMATFHON CTPAHMIIBI, BKITIOYAIOIIEE CChIIKHU, OTIMCAHUS U rpaduveckne
n300paxkeHus (00I0KKH) I yI0OCTBa HABUTAITUH TTOJIh30BaTENEH.
4.3. Mento opunmaibHON CTPAHUIIBI IOJDKHO COJIEPYKATh:
e  CCBUIKY Ha 3JIeKTpOHHYIO Gopmy [lnardopmbl 06paTHOI CBS3H I 1101a4X TOJIB30BATEISIMU
coo0mIeHn# 1 oOpaIeHuil B OpraHbl U OpraHu3aiiui, 00paboTKH U HAMPaBIICHUS OTBETOB
Ha Takue COOOIIeHUs M 0OpallleH!s] OpraHaMy M OpraHU3alUsIMU U COOTBETCTBYIOILYIO
00JIOKKY ITYHKTa MEHI0. Pa3zmenaercst mepBbIM ITyHKTOM MEHIO;
e CCBUIKY Ha 3JIeKTpOoHHYIO0 Gopmy [Inardopmbl 06paTHOI CBSI3H U1 BBISIBICHUS MHEHUS
MOJTb30BaTENICH MIPU UCTIOTHEHUH OpTaHaMHU M OPTaHNU3alUsIMHI CBOMX TIOJTHOMOYHIA
(ocymiecTBieHur GyHKIUN), B TOM YHCIIE TOCPEICTBOM MPOBEIEHHS OIPOCOB, TOJIOCOBAHUM



Y TIPOLIECCOB YYaCTHS KHUTEICH MYHUIIUIIAIBLHOTO 00pa30BaHMs B MyOIUYHBIX CITYIIAHUSX,
¥ COOTBETCTBYIOIIYIO OOJIOKKY ITyHKTa MEHIO. Pazmeniaercst BTOPBIM ITyHKTOM MEHIO;
e  CCBUIKHM Ha KJIIIOUEBbIEC pa3zesbl OQUIIHaATIbHON CTPAaHHIIBI, CoJIepKalue HHHOPMAIIHIO OpraHa
WIJIN OPTaHU3aIMH B COOTBETCTBHU C TEMATHKOM.
4.4. BwuzyanpHoe o(OpMIICHHE OCHOBHOTO H300paXeHUs OQHUIMAIBHON CTpPaHMIBI, OOJOXKKHU
o(UIMaNBHONW CTPaHUIBI, ITYHKTOB MEHIO JIOJDKHO CIIOCOOCTBOBAaTh HMJCHTU(HKALUU OPTaHU3aALUH
1 JIETKOMY BOCTIPUSTHIO HH(pOpMAIMK 00 OpraHU3aIHH.

5. Hopsiaok oTr6opa u pasmeleHusi uHGopMauu
5.1. Uadopmanus, pa3meriaemas B TocrmadInuKe, J0JKHA OTHOCUTBCS K OJTHOW U3 JIBYX KaTErOpHUH:

e uH(popManMy 00 OPraHU3alMU U €€ ACATEIbHOCTH, B TOM YHCIIe HAMMEHOBAaHUE OpraHU3allnH,
MOYTOBBIN apec, aJipec JICKTPOHHOM MMOUTHI, HOMepa Tele(OHOB CIIPABOYHBIX CIIYXO,
nH(popMaIuo 06 0QUITHATEHOM CaiiTe OpraHU3aIny;

e HHYIO HH(OPMAIIMIO, B TOM YHCIIE O JEATEIIbHOCTH OpraHu3aluii C y4eToM TpeOoBaHUi
3aKOHOJATEbCTBA.

5.2. Pa3memtaemas B rocnabnuke nHGoOpMalus COOTBETCTBYET MPUHIIMIIAM JOCTOBEPHOCTH, MOJIHOTHI
u BocTpeOoBaHHOCTH. MHpoOpManus pa3Meniaercsi ¢ y4eToM OCOOCHHOCTEH W MHTEPECOB IIETEBOU
ayTUTOPUH, OMpeNeNsieMbIX opraHuzanuei. He momyckaercss pa3meleHUEe B KauecTBe MyOIuKauui
nHpopmanuy 6e3 MpeaBapUTEIbHON MPOBEPKH HA IOCTOBEPHOCTH, TOPAOOTKH U aJar TalluH.

5.3. Wudopmanus, pasMeniaemas B rocrna0iuKe, MOXKET cojepXaTb MaTepuainsl B (opmare
BHJICOPOJINKA, TEeKCTa, (oTorpaduii, W300pakeHW WM JIFOOOM JpyroM ¢opMare, TOCTYITHOM
B COIIMANILHOM CETH.

5.4. OtBercTBEHHbIN, yKa3aHHbIH B myHKTe 3.1 IlosiokeHHs, WM MHOM ONpeIesIeHHBbIM paOOTHUK
TOTOBUT MaTE€pPHAIIbl U pa3MeEIIaeT UX B FOCMA0INKE B COOTBETCTBUH C KOHTEHT-IIJIAHOM.

5.5. KoHTeHT-11aH pa3pabaThIBaeTCs HAa TPU MECAIa U YTBEPKIAETCS PYKOBOIUTENIEM OpraHU3allNH.
5.6. KonteHT-man mnpenacraBisier coboil Ttabnumy c rpadamu: nata myOiauKanuu, pyoOpHKa, THIT
KOHTEHTa, (hopMaT KOHTEHTA, ayIUTOPHsI-apecar, CoJepKaHne, XCIITEeTH.

5.7. Undopmanus, pasmeniaeMasi B rocrnabiivke, He JT0JDKHA!

e HapylaTh aBTOPCKOE MPaBO;

e coJiepXKaTb HEHOPMATUBHYIO JIEKCHKY;

e HapylaTh YECTh, JOCTOMHCTBO U JIEJIOBYIO PENYTALMIO PU3NYECKUX U IOPUINYECKUX JIULL;

e HapylIaTh HOPMBI AEHCTBYIOIIETO 3aKOHOIATEIHCTBA U HOPMBI MOPAJIH.

6. YacTroTa M NEpHOANYHOCTDH pa3MelleHUs] HH(pOpMaLnu
6.1. Unadopmanus, mpeaycMOTpEeHHas MOAMYHKTOM «a» myHkTa 5.1 TlomoxeHusi, OOHOBISIETCS
He Mo3/Hee NATH pabouuXx AHEN CO JAHSA U3MEHEHUs] COOTBETCTBYIOLIUX JAHHBIX.
6.2. Wudopmanus, mpenycMOTpeHHass MHOANYHKTOM «0O» mnyHkta 5.1 Ilonoxkenus, pasmeraercs
C IIEPUOJUYHOCTBIO HE PEIKE TPEX pa3 B HENEIIO.
6.3. UnTepBaibl Mex Ay MyOJUKAIUsSIMUA COCTABJISIOT HE MEHEE JIBYX YacOB.
6.4. Bpems nyOnukanuii BEIOMpaeTCsl ¢ yUeTOM aKTyalbHOTO BPEMEHM Ul ayJTUTOPUM U BaKHOCTH
nH(ponoBoa.



