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IToJio2keHHe 0 MEePCOHANBHBIX JaHHbLIX PabdoTHHKA

Hacrosinee Ilonoxenue paspaborano B coorserctBun ¢ Koncruryuueit P®, Tpymosbim
kozekcoM PO Ne 197-®3 or 30.12.2001 r., @enepanbhbiv 3akoHOM P® "O6 undopmarum,
MHPOPMALMOHHBIX TEXHOJOrHsX M O 3amure uapopmaumu" Ne 149-d3 or 27.07.2006 r.,
DenepanbhbiM 3ak0HOM PD "O nepconanpHbix paHHbX" Ne 152-03 or 27.07.2006 r., Ykazom
IIpesunenta P® «OO6 yrBepiaeHHH nepedHs CBeaeHuii koHbHIeHIHaIbHOTO XapakTepa» Ne 188
0t 06.03.1997 r. u APpyrUMH HOPMATUBHBIMH [IPABOBLIMM aKTAMMU.
Hacrosiee Ilonoxenune onpenesnser nopsjaok 06pabOoTKH NePCOHAJIBHBIX AAHHBIX M TFapaHTHH
KOHQHUACHUMAILHOCTH  CBEJAEHMH,  NPEAOCTABIsEMbIX  pabOTHMKAMH  MyHHIHMIAJILHOIO
OIOKETHOTO JIOMIKOMBHOIO 00Pa30BATELHOIO YUPEkKIEHHs JIETCKOTO Cajla KOMOMHMPOBAHHOIO
Buna Ne 1 «Connpinikoy» ropoaa-kypopra Kucnosoacka ([lanee - Yupexnenue)
I. O6mue nosioxkeHus
ITepconanbhble 1aHHbIe pabOTHNKA - 5TO MHDOPMaLus, HeoOXOnMMas pabOTONATETIO B CBS3H C
TPYAOBBIMH OTHOILEHUSMH M KaCaIOLAsiCsi KOHKPETHOrO pabOTHHKA.
Ilepconanbhbie anHble PaGOTHHKA COAEPIKATCS B OCHOBHOM JOKYMEHTE NEPCOHANBLHOTO ydeTa
pabOTHHKOB - TMYHOM Jelie pabOTHHKA.
JInyHoe €510 COCTOUT U3 CIIEAYIOLUX Pa3AesoB:

1. AHkeTHO - Guorpaduueckne u XapaKTepu3yLIne MaTepPHabl, K KOTOPbIM OTHOCSITCS:

1.1. ankera;

1.2. aBTobGHorpadus;

1.3. xonmu toxymenToB 06 0bpa3zoBanuy;

1.4. xapTouka opmsr T2

1.5. pesynbTaThl MEMUMHCKOTO 0OCIEI0BAHUS HA NIPEAMET TOAHOCTH K OCYLIECTBICHHIO
TPYAOBBIX 0053aHHOCTEN( s Psijia MOJDKHOCTENH ),

1.6. 3asBienue paboTHHKA O Tpueme Ha paboTy;

1.7. xonms npukasa o npueme Ha pabory;

1.8. TpynoBoii 10roBop;

1.9. noKyMeHTBI, CBA3aHHBIE C IEPEBOIOM U IepeMelleHeM paboTHHKA (KOTIMH MPUKA30B,
3asBJeHUs pabOTHHKA U T.11.);

1.10.  Beimucku (KOMHMM) M3 NOKYMEHTOB O MPHCBOEHMHM TMOYETHBIX 3BAHMH, yueHOI
CTEeNEHH, HArPakAEHUH roCy1apCTBEHHBIMH HarpaiaMu;

1.11. xOonuu HarpagHbIX JHUCTOB;

1.12. arTecTaliMOHHBIE JIUCTHI,

1.13. xoruu NPUKa30B O MOOLIPEHHUSIX, B3bICKAHHSIX,

1.14. xapakTepuCTHUKH ¥ PEKOMEH/IATENbHBIE TUChMA;

1.15. 3asBaeHue paboTHHKa 00 YBOJIbHEHNH,

1.16. xormst mpukasa 00 yBOJIbHEHNH;

1.17. npyrue nOKYMEHTBI, HAaXOXJIEHHE KOTOPbIX B JIMYHOM Jejie OyleT NpU3HAHO
1enecooOpasHbIM;

2. JlornonHuTeNbHBIE MATEPHAJIBL, K KOTOPbIM OTHOCSATCS:

2.1. pacrmcka paboTHMKa 06 O3HAKOMJEHMH C JOKYMEHTaMH  YupexIeHus,
YCTaHABJIMBAIOLIMMH TOPANOK OOpabOTKM MePCOHAIbHBIX NaHHBIX PaOOTHUKOB, a TAKXKE O €ro
npasax v 0053aHHOCTSIX B 3TOI 061acTH,

2.2. KapTOYKH y4eTa MOOLIPEHNH U B3bICKAHHIT,
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2.3. XapaKTepUCTHUKH C TIPEKHETO MeCTa pabOTHI;

2.4. pororpadum;

2.5. TONOJIHEHHUE K JIMYHOMY JIETTY;

2.6. npyrue JOKYMEHTBI, HAaxOXXIEHHME KOTOPbIX B JIMYHOM J€je OyJeT NpHU3HAHO
11eJIECO00Pa3HBIM.
B nuunoe em0 paboTHUKA BKIIIOYACTCS TAK)KE OMUCH BCEX TIOKYMEHTOB, HAXOSIIUXCS B JETIe.
2. [TosryyeHue mepcoOHAJbLHBIX IaHHBIX PA00THUKA

2.1.IlonyueHnue, XpaHeHUE, KOMOWHHpOBaHHE, Tiepeqadya wid Joboe  Japyroe
UCIIOJIb30BAaHUE MEPCOHAIBHBIX JAaHHBIX PAaOOTHHKA MOXKET OCYILECTBIISATHCS HCKIIOUUTEIBHO B
Hensix obecrevyeHus: COOMI0ICHUsI 3aKOHOB M MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COJACHCTBUS
pabOTHUKaM B TPYyJIOYyCTpoWcTBE, 00yUYeHUM M HPOJBHKEHHUHU IO Ciyx0e, oOecrieueHus JIMIHON
0e30macHOCTH pabOTHUKOB, KOHTPOJIA KOJIMYECTBA M KAdyecTBA BBIMOJHAEMONH pPa0dOTBI U
o0ecreyeHns COXPaHHOCTH UMYILECTBA.

2.2.Bce mnepcoHanbHbIE JaHHbIE pa0OTHUKA TOJy4yaroTcs y Hero camoro. Ecnu
HepCOHAJbHbIE JaHHbIE pAOOTHUKA BO3MOKHO ITOJIyYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO pAOOTHUK
JIOJDKEH OBITh yBEIOMJICH 00 3TOM 3apaHee, M OT HEero JOJDKHO OBITh IMOJIy4eHO MHUCHhMEHHOE
coryiacue. Paboronarens AOMKEH COOOIIUTE PAOOTHUKY O LEJAX, IPEANoJaraéMblX HCTOUHUKAX U
croco0ax MOJy4YeHHs MEPCOHAIBHBIX TAHHBIX, a TAKXKE O XapaKTepe IMOAJIESKAIIUX IOyICHUIO
NEPCOHAIBHBIX JAHHBIX M IOCIEACTBUSAX OTKa3a pabOTHHMKA JaTh MUCbMEHHOE COIJIaCHMe Ha UX
MOJIyYEHHE.

2.3.He nomyckaercsi moiydyeHue U oOpaboTKa MepCOHAIBHBIX JAaHHBIX paOOTHHKA O €ro
NOJUTUYECKHX, PEITUTUO3HBIX U WHBIX YOEXKICHHUSIX M YaCTHOM JKU3HU, a TAKXKE O €r0 WICHCTBE B
0O0I11eCTBEHHBIX O0BEIUHEHUAX WM €ro NPO(COIO3HOM AeATENbHOCTH, 3a UCKIIOUEHHEM CIIy4yaes,
MPEYCMOTPEHHBIX 3aKOHOIATEILCTBOM PD.

2.4.11pu NpUHATUM PELIEHUH OTHOCUTEIHHO paOOTHUKA HA OCHOBAaHMU €ro NEepCOHAIbHbIX
JAHHBIX HE JIOIyCKAETCsl MCIOJIb30BaHUE AHHBIX, MTOTYYEHHBIX HCKIIOYUTEIBHO B PE3YIbTATe X
aBTOMATU3UPOBAHHOM 00paOOTKH MM 3JIEKTPOHHOI'O MOIy4EHHUS.

2.5.B ciydasx, HEMOCPEICTBEHHO CBA3aHHBIX C BOIPOCAMH TPYJIOBBIX OTHOIUICHHH, B
cooTBeTcTBUH CO CT. 24 Konctutrynuun PO Bo3MOkHO nogydeHne U o0paboTka JaHHBIX O YaCTHOM
KHU3HU paOOTHUKA TOJBKO C €0 MUCHBMEHHOTO COTJIACHS.

3. ®opMupoBaHUeE U BeeHHEe JTUYHBIX e

3.1JIuyHoe neno paboTHHKa (GOpMHUpPYETCs IMOCIe W3/aHus IpHUKa3za O €ro IMpueMe Ha
paborty.

3.4.IlepBoHaualbHO B JIMYHOE JIEIO TPYNIHPYIOTCA JOKYMEHTHI, COJEpIKaIline
NepcoHalbHbIE JaHHble PaOOTHUKA, B MOPSAIKE, OTpPaKaIOIIeM Ipolecc MpuemMa Ha padoTy:
KaJapoBas CIpaBKa; 3asiBlieHWE pabOTHUKAa O IMpHeMe Ha paboTy; aHKeTa; aBToOHOrpadus;
XapaKTepUCTHKAa-PEKOMEHAALUS; Pe3yIbTaT MEJUIIMHCKOTO 00CieI0BaHNs Ha MpeIMeT TOJHOCTH
K OCYIIECTBICHHIO TPYAOBBIX OOS3aHHOCTEH; KOMHs TpUKa3a O MpHeMe Ha padoTy; pacmucka
paboTHHKAa 00 O3HAKOMJIEHMHM C JIOKyMEHTaMHM OpraHW3allM, YCTAHABJIMBAIOLUIMMH IOPSIOK
00pabOTKM NIEPCOHANBHBIX JTaHHBIX PAOOTHUKOB, a TaK)Ke 00 €ro mpaBax M OOSI3aHHOCTSX B dTOU
o0nacT; pacmucka paboTHUKAa 00 O3HAKOMJIEHHMHM €ro C JIOKJIbHBIMH HOPMAaTHBHBIMH aKTaMU
OpraHu3aIliy; JIOMOJHEHNE K JIMYHOMY JIeNTy; KapTO4Ka MOOMIPEHHN M B3BICKAHWH;, BHYTPECHHSIS
OTIHCH.

3.5.Bce TOKYMEHTHI JJMYHOTO JieNla OIINBAOTCS B 00JI0KKY 00pasiia, yCTaHOBJIEHHOTO B
OpraHu3aiuy (OMKCh); Ha O0T0XKKE JOKHEI ObITh (PaMHITUs, UM, OTYECTBO pabOTHUKA.

3.6.JluuyHOMy Jneny mpHcBaMBaeTcs HOMEp, KOTOpBIA (UKCHpyeTcs B JKypHaje ydera
JUYHBIX Jes1. Homep IMYHOTro /1e1a mpoCTaBisieTcs B BEPXHEM JIEBOM YTy OOJI0XKKH Jiena.

3.7.K kaxaoMmy JIUYHOMY Jeny npuiaraercss Qororpadus paboTHuka (6€3 TroJI0BHOIO
ybopa) ¢opmara 3X4. Ha oOopotHoil cropoHe ¢otorpaduu ykaspBaroTcs (amMunus, ums,
0TYeCTBO pabOTHHKA, 3aBEPSIeMbIC JIMYHON TOINKCHIO KaAPOBOTO paOOTHHUKA U TIEUaThIO.

3.8.B kaxaoM paszziene JMYHOTO Jeja BeIeTCs BHYTPEHHSS ONMCh, KyJa 3aHOCATCS
HAaMMEHOBAHHUS BCEX IMOJIIMTHIX TOKYMEHTOB, JJaTa X BKIIFOUCHHS B JIENI0, KOJIUIECTBO JINCTOB, a



TaKk)Ke JlaTa U3bATUS JIOKyMEHTa M3 Jiejla C YKa3aHUEM JIHIlA, U3BSIBIIETO JOKYMEHT, U MPUUUHY
u3bATUA. B ciydyae BpPEMEHHOTO M3BATHS JIOKYMEHTa BMECTO HEro BKJIAABIBAETCS JIUCT-
3aMeHuTeNb. M3bATHE [TOKYMEHTOB U3 JIMYHOTO Jejla MPOU3BOIAUTCS HCKIIOYUTEIBHO C
paspeleHuss pyKOBOJAUTENS KaJIpOBOIrO OTHAeda. BHYTpEeHHsSS omMch NMOANMCHIBAETCS JIULIOM, €€
COCTaBJISIFOLIUM, C YKa3aHUEM JaThl COCTaBJICHHUS.

3.9.Bce 10KyMeHTBI, IOCTYNAIOUIUE B JIMYHOE JIEJ0, PACIIOIAraloTCsl B XPOHOJIOTHYECKOM
MOPSIKE.

3.10.He nomyckaeTrcst BKJIIOUaTh B JMYHOE JAEJO JIOKYMEHTHI BTOPOCTEIIEHHOIO 3HAYEHMS,
uMmerole BpeMeHHsbie (10 10 1eT) cpoku XpaHeHus, HaIpUMeEp, CIPABKH C MECTa KUTEJIbCTBA, O
COCTOSIHUU 37J0POBbsI, 0 CEMEMHOM IOJIOKEHUU U T.II.

3.11.JIuctbl JOKYMEHTOB, MOJIIUTHIX B JUYHOE JEJI0, HYMEPYIOTCS.

3.12.AHKeTa SBISETCS OCHOBHBIM JOKYMEHTOM JIMYHOTO JeJa, MPEACTaBISIOMINUM COO0M
nepeyeHb BOMPOCOB O Ouorpaduueckux MaHHBIX PaOOTHHKA, €ro 0Opa30BaHWU, BHIOTHSEMOMN
paboTe C Hauyana TPYJIOBOW JEATEIBHOCTH, CEMEHHOM IIOJOXEHUH, MECTE IPONUCKU WU
MPOXKUBAHUS U T.I. AHKETa 3alOoJHsAETCs] pa0OTHUKOM CaMOCTOSITEIBHO MPH O(POPMIIEHUH ITpUeMa
Ha padoTy.

3.13.1lpu 3anomHEHUH aHKEThl PAOOTHUK JIOJDKEH 3amoNHATh BCe ee rpadsl, Ha Bce
BOIIPOCH! JlaBaTh MOJHBIE OTBETHI, HE JOMYCKaTh UCIPABIECHUI WM 3a4epKUBaHMs, [IPOYEPKOB,
MOMAapOK, B CTPOTOM COOTBETCTBHUH C 3aMUCSIMU, KOTOPbIE COJAEPKATCS B €ro JUYHBIX JOKYMEHTaX.
OTtpunarenbHble OTBETHI B Tpadax aHKETHl 3alUCHIBAIOTCS 0€3 MOBTOPEHHUs BOMpoca (Hampumep,
"metu" - "He numer").

3.14Ilpu 3anomHenun rpader "OOpa3oBanwe" cieqyeT NPHUMEHATH CICIYIOIIHIE
dbopmynupoBku: "Bbiciiee", "HenmoaHoe Bhiciiee", "cpeqHee crenuanbHoe", "HemonHoe cpeaHee”,
B 3aBHCUMOCTH OT TOT'0, KAKOHM JTOKYMEHT UMEEeTCsl y paOOTHHKA.

3.15.B rpade "bamkaiiime poICTBEHHUKU" MMEPEUUCIISIIOTCS BCE WICHBI CEMbU paOOTHHKA
C YKa3aHUEM CTEIEHU POJICTBA (OTeL], MaTh, MK, XKE€Ha, CbIH, 0Yb, POJAHBIEC OpaT U cecTpa), Jajee
NEPEYUCIAIOTCS  ONM3KKME  POJACTBEHHUKH, MPOXKHUBAIOIIME COBMECTHO C  PaOOTHHKOM.
VYka3pIBatoTcst pamMuiIus, UMsi, OTUECTBO U JJaTa POKICHUS KaXKJI0T0 YJeHa CEMBHU.

3.16.B rpade "Bomonnsemas paboTa ¢ Hayajna TPYIOBOH JesITEIbHOCTH" OTpa)xaroTcs
cBeZleHHsI 0 paboTe B CTPOrOM COOTBETCTBUHU C 3allUCAMU B TPYJOBOW KHUXKe. B TpynoByio
NesITeIbHOCTh ~ HE  BKIJIIOYAaeTCss  BpeMs ydeObl B 00meoOpa3oBaTeNbHBIX  LIKOJAX,
npo(hecCHOHANBHO-TEXHUUECKUX U APYTUX HpPHUPAaBHEHHBIX K HMM Y4YeOHBIX 3aBeleHUsX. Bce
3alKCH IPOU3BOJATCS B XPOHOJIOTMYECKOM TOPSJIKE.

3.17.I1pu 3an10JTHEHUH aHKETHI UCTIONB3YIOTCSI CIEAYIOLIUE IOKYMEHTBHI:
MIacIopT;
TPYJI0Basi KHUKKA;
BOCHHBII OUIICT;
JIOKYMEHTBI 00 00pa3oBaHuu;
JOKYMEHTBI O IIPUCBOCHUH YUEHOH CTENEHH, YIEHOTO 3BaHHUS.
3.18.AHKeTa MOJAMHUCHIBAETCS JTUIOM, IPUHUMAEMBIM Ha pabOTy, U COTPYAHHKOM OTJeNa
KaJpOB IOCJE CBEPKH CBEJCHMI, 3aHECEHHBIX B AHKETY, C COOTBETCTBYIOLIMMHU JOKYMEHTaMHU U
3aBepsieTCs MeYaThIo.

3.19.ABrobuorpaduss - JOKYMEHT, COJEpXalluid ONHUCAaHWE B XPOHOJIOTUYECKOM
MOCJIEZI0BATEIbHOCTH OCHOBHBIX JTAloOB XU3HU U JEATEIbHOCTH NPUHUMAEMOro pabOTHHUKA.
ABToOuorpagus cocTaBisieTcst B IpOU3BOJIbHON (hopme, 6€3 TOMapoK U UCTIPABICHUH.

3.20.0cHOBHBIE MOMEHTBI, KOTOPbIE TOJIKHBI OBITH OCBEILIEHBI B aBTOOHOTpaduu:
bamunus, UMs, OTYECTBO;

YHCIIO0, MECALL U TOJ POKICHHUS;

noJy4eHHoe oOpa3oBaHue (T]ie, KOra, B KaKMX y4eOHBIX 3aBeJICHHX, 10 KaKOW CIelHaibHOCTH);
BpeMsI Hayasa TpyJOBOH AESITeNTbHOCTH;

INPUYHMHBI IIEpexo/ia Ha IpYroe MecTo padoThl,

OTHOIIEHHE K BOMHCKOI 00513aHHOCTH, BOMHCKOE 3BaHMUE;
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HaJIM4Yue MPaBUTEIbCTBEHHBIX HATPa/l, MOOIIPEHHIA;
CBEJICHUS O CEMEHHOM TOJIOKEHUU U OJIM3KUX POJICTBEHHUKAX;
JaTa cocTaBlieHUs aBToOnorpaduu 1 TUYHAS TOANUCH COCTABIISIEMOTO.
3.21.ABrobuorpadus, cocraBieHHass TNpud npueMe Ha padoTy, HE MOJICKHUT
KoppekTupoBke. [Ipu HeoOX0UMMOCTH BHECEHUSI N3MEHEHUN WM JTOTIOJHEHUM, OHU (PUKCUPYIOTCS
Ha OTJEJIBHOM JIMCTE, MOJNHMCHIBAIOTCA PAOOTHUKOM C YyKa3aHHEM JaThl M MPHOOIIAIOTCS K
nepBUYHOM aBToOMOrpaduu. B cimyyae 60ab1MX U3MEeHEeHUM OnorpaduuecKkux JaHHBIX paOOTHHUKA
OT HEro MoXeT ObIThb 3arpeOoBaHa OOHOBIIEHHAs aBTOOHMOTpadusi, MEPBOHAYATBHYIO MPH TOM
MOMENIAIOT B pa3aen JUYHOro jeina "J{onoJHUTenbHbIE MaTepUAIIbI'".
ABTroOuorpagus He 3aBepseTCs NOAMUCIMH JTOJDKHOCTHBIX JIUL MITK TICUATSIMH.
3.22.Konuu JTOKYMEHTOB 00 OOpa30BaHHUM 3aBEPSIIOTCS JIMYHOW TOJIUCHIO 3aBEAYIOIIETO
YupexneHus.
3.23.JlononiHEeHNEe K JIMYHOMY JENy - JOKYMEHT, B KOTOPOM (PUKCUPYIOTCS CBEICHHS O
nepemenieHnn paboTHHKA Mo paboTe (JaTa BCTYIUIGHUS B JOJDKHOCTh M JlaTa yXxoja C Hee), C
yKa3aHHueM MpUYHHBI TepemenieHus ("Ha3HaveH ¢ moHmKeHneM B aTTeCTalluOHHOM Topsiake').
JlononHeHrne K JIMYHOMY JIeNy COCTAaBJISIETCSI 3aBEAYIOLUIMM YUpPEXKICHUEM U HE HYKIACTCS B
3aBepeHUH MOMKUCHIO JINOO MEYaThIO.
KanpoBasg cmpaBka cocraBisercs paOOTHHUKOM OTAela KaapoB Ha OJaHKe HPHUHITOIO B
OpraHu3aiuy o0pasia, CoAEP>KUT B ce0e CBEACHHSI O IePCOHANBHBIX JAHHBIX PA0OTHHUKA B TIOJTHOM
COOTBETCTBUM C JaHHBIMU aHKETHI M aBToOmorpadum paborHuka. B ciyuae oOHOBIEHHs cTapas
KaJapoBas CIpaBKa U3bIMAaeTcs M3 paslena JUYHOro jena "AHKeTHo-Oumorpadguyeckue u
XapakTepHU3yIolue MaTepuaibl", mproodiiaeTcs K "onoaHuTeIbHBIM MaTepuaiam" U 3aMEHSIETCS
HOBOM. KagpoBas cripaBka MOJMUCHIBAETCS 3aBEAYIOMINM Y UPEKACHUEM.
3.24.B nanbHeWlleM JHMYHOE JEJI0 TIOMOJIHAETCS JOKYMEHTaMH, BO3HMKAIOUIMMH B
mpolecce TPYI0BOM NesTEIbHOCTH paOOTHUKA, K KOTOPOH OTHOCSITCS:
aTTECTAaLlOHHbBIE JIUCTHI;
KOIMUU IOKYMEHTOB 00 YTBEPkKACHUU B JJOHKHOCTH;
3.25.JIuuHoe neno BeAeTcs Ha MPOTSHKEHUU BCEM TPYJIOBOM AESITEIbHOCTH pabOTHHKA.
M3MeHeHHs, BHOCHUMBIE B JIMYHOE [I€JI0, JOJDKHBI OBbITh MOJATBEPXKJIEHBl COOTBETCTBYIOIIUMHU
JIOKYMEHTaMU (Harpumep, KOIusl CBUAETEIbCTBA O Opake).
3aBenyrommii YupekaeHueM, OTBETCTBEHHBIM 3a JOKYMEHTALMOHHOE O0OecleueHue KaJpoBOH
JeSITeIbHOCTH, MPUHUMAET OT NPUHUMAEMoOro Ha paboTy pabOTHUKA JTOKYMEHTHI, IPOBEPSET
IOJIHOTY WX 3all0JIHEHUS M IPaBWIBHOCTh YKa3blBAEMBIX CBEICHHM B COOTBETCTBUU C
pebsBICHHBIMU JOKYMEHTAMH.
4. IIpaBa n 00s13aHHOCTH PA0OTHUKA B 00/1aCTH 3aIUHUTHI €r0 NEPCOHATBHBIX JAHHBIX
4.1.PaboTHUK 00s3yeTcs MpeNoCTaBlIATh IEPCOHAIbHBIE JAHHBIE, COOTBETCTBYIOILIUE
JENCTBUTEIIBHOCTH.
4.2 .Pab0oTHUK UMEET MPaBoO Ha:
% TOJHYIO HH(OPMALIUIO O CBOMX MEPCOHAIBHBIX JaHHBIX U 00pa0OTKE STHX JaHHBIX;
¢ CBOOOIHBIN OecrutaTHBIA JAOCTYN K CBOMM II€PCOHAIBLHBIM JAHHBIM, BKIFOYas MPaBO Ha
NOJy4eHHe KON JIto0OW 3amucu, cojepkalleil mepcoHalbHble JaHHbIE paOOTHHKA, 3a
HCKJIIOUYEHHEM CITy4aeB, IPEAYyCMOTPEHHBIX 3aKOHOIaTeIbCTBOM PD;
¢ OIpeeNeHUE CBOUX MPEACTaBUTENEH IS 3aIUThl CBOUX IEPCOHAIBHBIX IaHHBIX;
¢ TpeboBaHHe 00 MCKIIOYEHUH WJIM HUCIIPABJICHUU HEBEPHBIX WJIM HEMOJHBIX MEPCOHATBHBIX
JTAHHBIX, a TaKXKe JaHHBIX, 00paOb0TaHHBIX ¢ HApyILIEHHEM TPeOOBaHUIA.
4.3.Ilpn otkaze paboromaTenss HCKIIOYATH WM HUCIPABUTh TEPCOHAIBHBIC JTaHHBIC
pabOTHUKA OH UMEET MPaBO 3asBUTh B MUCbMEHHOU (popme paboToAaTeNI0 O CBOEM HECOTJIACHHU C
COOTBETCTBYIOIIMM OOOCHOBaHMEM Takoro Hecoryacus. [lepcoHanbHble JaHHBIE OIIEHOYHOIO
XapakTepa paOOTHHK HMMEET IMpaBO JOMOJHHUTH 3asBJICHHUEM, BBIPAXKAIOIIUM €ro COOCTBEHHYIO
TOUKY 3pEHHUS;



¢ TpeOoBaHHe 00 W3BEIICHHHM PAabOTOAATENIEM BCEX JIUI], KOTOPHIM paHee ObLTH COOOIICHBI
HEBEPHBIC UM HEMOJIHbIC TIEPCOHANILHBIC JaHHBIE PAO0OTHHKA, 000 BCEX MPOU3BEACHHBIX B
HUX UCKITIOYEHUSX, UCTIPABICHUSIX WU JIOMOTHEHUSIX;

% 00aJoBaHHE B CyJ JIIOOBIX HENPABOMEPHBIX JCHCTBUI Wi Oe3neiicTBUS paboTomaTels
pu 00pabOTKE U 3alIUTE €ro NePCOHANBHBIX JaHHbIX.

5. Y4er, XxpaHeHue U nepegaya NepcOHANbHBIX JAHHBIX PA00THUKA

5.1.JIuunble nena, B KOTOPBIX XPaHATCS NEPCOHAIbHBIE JaHHbIE PAaOOTHUKOB, SBIISIOTCS
JOKyMeHTaMu " /{7151 BHYTpEHHEr 0 110JIb30BaHusA" .
5.2.JIuyHO€ N1€7I0 pEerucTpUpyeTcsa, O 4eM BHOCUTCS 3anuch B "JKypHan ydera JIMYHBIX
nen". XKypHal COIepKUT clieAytomue rpadsl:
¢ TOPSIIKOBBIA HOMEP JIMYHOTO JIeIa;
% (amuus, uMsi, OTYECTBO COTPYAHUKA;
¢ J1aTa MMOCTaHOBKH JIeJIa Ha yYeT;
¢ J1aTa CHATHS JIeNa C yuera.
5.2.J11s1 3TOTO MCIONB3YIOTCS ClIeNUaTbHO 000pyA0BaHHBIE MIKA(bl UK CeH(bl, KOTOPbIE
3alMparoTcs U oneyarbiBatoTcd. JIMUHbIE Jea pacrnosaraiTcs B MOPsJIKE COTJIaCHO UX HOMEpaM
160 B asipaBUTHOM TIOPSIIKE.
5.3.Ilocne yBoiabHEHMS pabOTHUKAa B JIMYHOE JEJIO BHOCSTCS COOTBETCTBYIOLIME

JIOKYMEHTBI (3asBJICHHE O PACTOPKEHHH TPYIOBOTO JOrOBOPA, KOMHUS MPHKA3a O PACTOPKEHHUH

TPYAOBOTO JIOTOBOPA), COCTABIISIETCS OKOHYATEIbHAS OMHUCh, CAMO JINYHOE JIeJI0 OpOpMIIIETCS U

nepesaeTcs s XpaHeHHs].

5.4.JInuynble nena paOOTHUKOB, YBOJEHHBIX M3 YUpPEXKACHUS, XPAHATCA a apXuBe
OpraHu3anuy B andaBUTHOM IMOPSIJIKE.
5.5.He nomyckaercs:
¢ cooOmaTe TEepCOHANbHBIC JaHHbIE PAOOTHUKA TPEThe CTOpPOHE Oe3 MUCHMEHHOTO
cornacusi pabOTHMKA, 3a MCKIIOYEHHEM CIIydaeB, KOTJa 3TO HEOOXOAMMO B LENAX
NpeIynpexaCHUs Yrpo3bl JKU3HU M 3JI0POBBI0 pabOTHHKA, a TakXke B CIy4YasXx,
YCTaHOBJICHHBIX 3aKOHO/IATEeIbCTBOM PD;
¢ cooOmIaTh TEpCOHAJbHBIC JIaHHBIE pPA0OTHUKA B KOMMEpPYECKHX IeNisiX 0e3 ero
MUCBMEHHOTO COTJIacHs;

% 3ampammBaTh MH(POPMAIMIO O COCTOSHUH 3/I0POBbSI pAaOOTHUKA, 33 HCKIIOYEHUEM TEX
CBEJICHMM, KOTOPHIE OTHOCSTCS K BOINPOCY O BO3MOKHOCTH BBINOJIHEHUS PaOOTHUKOM
TPYIOBOU (YHKITUH.
5.6.Jloctyn K TEPCOHATBHBIM JaHHBIM PAOOTHUKOB Pa3pelIaeTCs TOJIBKO CIEIHAIBHO

YIOJIHOMOYEHHBIM JIMIIaM, IIPU 3TOM yYKa3aHHBIE JIMIA JOJKHBI UMETh IIPABO MOJYy4aTh TOJBKO TE

NEpPCOHAIbHBIE JaHHble pAaOOTHUKA, KOTOpbIE HEOOXOAWUMBI MJi BBINOJIHEHHS KOHKPETHBIX

(byHKUIHUH.

5.7.1lpun mnepenaye NEpCOHATBHBIX JaHHBIX pPAOOTHUKA TPETHUM JHUIIAM HEOOXOIUMO

Ipenynpexaarh UX O TOM, YTO ITH JIaHHBIE MOTYT OBITh MCIIOJNIB30BAHBI JUIIb B IIENAX, JUIS

KOTOPBIX OHU COOOIIEHbI, U TPeOOBaTh OT ATHX JIML MOATBEPXKACHUS TOrO, YTO ATO IMPABUIO

cobuoieHo. Jluma, nonyyaronye nepcoHaabHble JaHHbIe PA0OTHUKA, 00s13aHbI COOIIOIATh PEXKUM

CEeKpeTHOCTH (KOHGUIACHIMATBHOCTH). VICKIIIOUeHHEe COCTaBisgeT OOMEH TepCOHATbHBIMHU

JTAHHBIMU PAOOTHHUKOB B MOPSJIKE, YCTAHOBICHHOM 3aKOHOIaTEIbCTBOM PD.

5.8.Ilepenaua mepcoHAIBHBIX JaHHBIX pPaOOTHUKA B Tpeaesiax OIHOW OpraHu3aIuu
OCYILECTBIISIETCA B COOTBETCTBUHM C JIOKAJTbHBIMU HOPMATUBHBIMU aKTaMU Y UpEKIACHUSI.
5.9.1lepenaua mepcoHATFHBIX JAHHBIX PAOOTHHUKA €T0 MPEACTABUTEINSIM OCYIIECTBISETCS B

HOpsi/IKe, YCTaHOBJIEHHOM B YupexaeHuu. O0beM nepeaaBaeMoil MHGOpMAIMM OrpaHUYUBAETCS

TOJIbKO TEMH IEPCOHAIbHBIMU JaHHBIMH PaOOTHHKA, KOTOpPble HEOOXOIUMBI JUIS BBIOJHEHHS

YKa3aHHBIMH MPEACTABUTEISAMU X (DYHKITUH.



